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 “Today I am going to give you two examinations, one in trigonometry and one in honesty. I hope you will pass 
them both, but if you must fail one, let it be trigonometry, for there are many good [people] in this world today 

who cannot pass an examination in trigonometry, but there are no good [people] in the world who cannot pass an 
examination in honesty." 

 
Madison Sarratt (1888-1978), mathematics professor, Vanderbilt University 

 
 
 
 
 

CHADWICK SCHOOL’S 
HONOR CODE 

 
Adopted by the Chadwick Upper School in April 2002 

Adopted by the Middle School in September 2008 
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Overview 

 
In a community devoted to learning, a foundation of honor among individuals supports respect and 
harmony among its members. With an Honor Code, the community is afforded a freedom that 
otherwise would not be available. This freedom can only be sustained if each individual takes 
responsibility to conduct himself or herself in such a way that the spirit of mutual trust that sustains 
honor is not compromised. 
 
Under the Honor Code of Chadwick School, it is expected that all students will demonstrate honesty 
and integrity in their conduct. Acts of lying, cheating and stealing compromise the principles of our 
community. We pledge our honesty, academic integrity, sportsmanship and stewardship to the school 
community, and we expect others to be responsible and to do the same. 
 
An Honor Code is only as strong as the students and faculty who actively support it. By encouraging 
an atmosphere of honesty and hard work, we serve our school and fellow students by making 
Chadwick a better place to learn. For example, as a means to that end, the faculty are no longer 
required to proctor their tests — instead, they are encouraged to foster an environment in each of their 
classes that honors the spirit of mutual trust, and may therefore leave the room when they see fit to do 
so. 
 

  
The Honor Code 

 

Membership in Chadwick School’s student body requires sincere 
intent and effort to act with integrity. I will therefore strive to 

promote Chadwick’s core values of respect, responsibility, 
honesty, fairness and compassion and will encourage the same 

conduct from all members of the school community. 
 
 
 
 
 
 

The Honor Pledge 
 
A student’s signature on work to be graded will represent an affirmation of the following pledge: 
 
On my honor, I pledge that I have neither given nor received unauthorized help on this assignment. 
 
This pledge serves to reinforce the importance of honor and integrity in the school community. 
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If You Suspect a Violation of the Honor Code  
 
Arising from my general support of the school’s core values, I understand that I am ethically obligated to 
take meaningful action if I witness a violation of the Honor Code. 
 
One can take meaningful action in any of the following ways: 
 

! Inform the student of your suspicions and express concern about his or her behavior. 
 
! Inform a faculty member that improper behavior is occurring in the classroom or other 

realm of responsibility. 
 

! Inform Mr. Jackson, the Middle School Assistant Director, or an advisor in the 7th or 8th 
grade of your suspicions. 

 
Unwillingness to take meaningful action when you witness a violation of the Honor Code is 
injurious to the school community and to you personally. 
 
Disciplinary action will not be taken for a failure to take meaningful action, as it is an ethical, not 
a legal, obligation. 
 
Are You Asking Me to Turn In My Classmates? 
 
What the code is asking you to do is to honor the spirit of mutual trust. No, you are not required to turn in 
your classmates. You are expected, however, to take one of the meaningful actions listed above in order 
to protect the integrity of the Chadwick Community. 
 
The Honor Code is based on the philosophy that a student’s gaining an unfair advantage devalues other 
students’ honest hard work and jeopardizes the integrity of the Chadwick Community. 



 

 Middle School- 5 

RULES AND REGULATIONS 
 
HONOR CODE VIOLATIONS 
The core values of Chadwick School are respect, responsibility, honesty, fairness, and compassion. 
School rules are applications of these core values to specific situations. All of the following infractions 
are considered to be major violations of the honor code and commission of any of them will result in 
disciplinary action.  
 

1. Personal or academic dishonesty, including cheating, lying, or plagiarism. 
2. Malicious behavior, either physical or verbal, towards others 
3. Prejudicial, harassing or discriminatory behavior regarding race, gender, sexual 

orientation, socioeconomic status, nationality, religion, ethnicity, native language, physical 
appearance, medical condition, marital status, age, or physical or mental incapacity 

4. Possession of firearms or any other weapons 
5. Stealing  
6. Violating personal privacy or possessions, including mailboxes, lockers, book bags, 

computer files, or other personal effects 
7. Bringing, in any way causing to be brought, providing or selling to others, using, or being 

under the influence of illegal drugs or alcohol on campus or at any school sponsored 
activity.  (Prescription medications become illegal drugs when they are dispensed to, 
possessed by, or used by a student for whom they are not prescribed.)  

8. Vandalism (damaging or defacing school or personal property, including computer files). 
9. Repeated and/or serious violations of minor school rules 
10. Behavior that damages the reputation and well-being of the school 
11. Smoking on campus 

 
Some of the above violations are further defined or explained below. 
 
ACADEMIC HONESTY 
Academic dishonesty can take two distinct but related forms.  Both involve claiming the work of another 
as one's own.  Unless otherwise indicated, any work submitted by a student is to be the original work of 
that student.  The student's name on the work will affirm this pledge. 
 
Cheating includes all forms of copying from another student, whether on a test, quiz, lab report, or 
homework assignment, as well as allowing another student to do so from one's own work.  Unauthorized 
use of notes, books, Internet resources, or other aids such as calculators are also examples of cheating. 
An additional example is giving or receiving information about tests or quizzes between periods, when 
one or more of the people involved have not yet taken the test or quiz. 
 
Plagiarism has a narrower definition and applies primarily to research projects and papers.  When doing 
research, students must carefully document the sources of their information and distinguish between 
their ideas and the ideas of others.  Presenting either the language or the ideas of another as one's own is 
plagiarism.  The proper procedures for identifying sources and attributing credit to them will be covered 
by teachers in class.  Whenever a question arises, students should ask rather than assume. 
 
Both forms of academic dishonesty, cheating and plagiarism, undermine the basic trust that must exist 
between the faculty and students and within the student body.  The value of the grades earned by 
students rests on a foundation of academic honesty and the assurance that each grade reported has been 
earned by the student to whom it has been given.  Unearned grades diminish the value of grades earned 
honestly. 
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CHADWICK SCHOOL DRUG AND ALCOHOL POLICY 
The vast majority of the school’s efforts to combat student use of alcohol and other illegal drugs are 
educational and are coordinated under the general umbrella of Chadwick’s Wellness Program.  Parents 
and students may refer to pp. 26-28 below for a more detailed description of the Student Assistance 
Program. 
 
The primary goal of Chadwick’s policy on drugs and alcohol, besides sending a strong message 
discouraging student use, is to provide an environment that is free of drugs and alcohol and thus safe for 
all our students from kindergarten through the senior class. The fact that such substances and usage are so 
pervasive in contemporary society only strengthens our resolve to take strong measures to discourage 
their presence at school.  The welfare of this Chadwick community, our community, must take 
precedence over the short-term interests of an individual student: a very strong deterrent must be 
maintained to discourage an individual from placing at risk the physical and mental welfare of other 
students, as well as him or herself.  The deterrent must be clear, unambiguous, and articulated 
consistently. 
 
Given that overarching priority, the school also wants, if possible, to help a student who, by a disciplinary 
infraction in this area, makes the school aware he or she has a problem. 
 
A student who brings, in any way causes to be brought, provides or sells to others alcohol or illegal drugs 
on campus or at any school sponsored activity puts at risk the welfare of other students and the safety of 
the school environment.  Therefore, such a student forfeits his or her place at the school and will be 
dismissed from Chadwick.  At the discretion of the school, such a student may be permitted to apply for 
re-admission to Chadwick the following year, though permission is not guaranteed.  It is possible, but not 
guaranteed, that he/she will be re-admitted.  Such re-admission, should it be granted, will be contingent 
upon the student’s meeting conditions set by the school, including a substance assessment by a school-
approved professional, a program of intervention if recommended, and the possibility of random testing 
for substances for the remainder of the student’s career at Chadwick.  Failure to abide by the terms of 
such conditions would subject the student to immediate dismissal with no possibility of re-admission. 
 
Students who are not responsible for the presence of an illegal substance on campus or at school events 
but who use, possess, or are under the influence of it will be subject to serious disciplinary sanctions 
ranging from a minimum of suspension for a specific period of time to dismissal from the school.  At the 
discretion of the school, students dismissed for this reason may be permitted to re-apply and may be re-
admitted.  Neither is guaranteed.  These students, should they remain at or return to Chadwick, will do so 
under conditions set by the school and designed to ensure they receive any help indicated. 
 
ANTI-HARASSMENT AND ANTI-BULLYING POLICY  
 
In accordance with applicable law, Chadwick School prohibits harassment, including sexual harassment, 
of any student by anyone in or from the school. Chadwick has an absolute prohibition against students, 
faculty, or staff members engaging in harassment.   
 
Notice is hereby given to students, faculty and staff members that harassing conduct by students towards 
other students or towards faculty or staff members will result in appropriate corrective action, up to and 
including suspension or expulsion from school and/or change of placement.  Harassment of students by 
faculty or staff members will result in appropriate corrective action, up to and including termination of 
employment.  (A separate policy addresses and prohibits harassment among faculty and staff members.) 
 
Harassment Based on Sex or Other Protected Status 
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The school's policy prohibits sexual harassment, which includes sexual assault.  It also prohibits 
harassment based on race, color, national origin, ancestry, religion, creed, physical or mental disability, 
marital status, medical condition, sexual orientation, gender, gender expression, gender identification, 
age, or any other basis protected by federal, state, or local law. 
 
Bullying 
This policy also prohibits bullying. For purposes of this policy, the term bullying means any severe or 
pervasive physical or verbal act or conduct (including communications made in writing or by means of an 
electronic act) directed toward another individual that has or can be reasonably predicted to have the 
effect of one or more of the following: 
 
• Placing a reasonable person in fear of harm; 
• Causing a reasonable person to experience a substantially detrimental effect on his or her physical 

or mental health; 
• Causing a reasonable person to experience substantial interference with his or her academic or 

work performance; or 
• Causing a reasonable person to experience substantial interference with his or her ability to 

participate in or benefit from the services, activities, or privileges provided by the school.  
  
The school will take steps to investigate and remediate harassment and bullying.  The pernicious nature of 
harassment and bullying renders it wholly inconsistent with the values and principles of the school.  This 
type of conduct, wherever and whenever it occurs, is intolerable and will subject individuals to 
appropriate corrective action.  
 
Who Is Prohibited from Engaging in Harassing Conduct and Bullying 
The school will not tolerate harassment or bullying by anyone who attends or works at the school, is a 
parent or other member of the community, or is otherwise engaged by the school in any capacity. The 
school will take all reasonable steps to prevent or eliminate harassment and bullying.   
 
Examples of Unlawful Harassment 
Harassment can take many forms, and may include verbal, physical or visual conduct.   
 
Verbal and visual harassment includes: threats of physical harm or statements designed to intimidate, 
abuse or humiliate another, whether communicated verbally, in writing, electronically or in posters, 
cartoons, drawings, or gestures.   
 
Physical harassment includes:  intimidating conduct, such as touching of a person or a person’s property, 
hazing, assault, stalking, or blocking or impeding a person’s movement. 
 
Examples of Sexual Harassment 
Sexual harassment may include, but is not limited to, the following behavior:  
• Sexual comments, e-mails, notes, letters, drawings, cartoons, photos, or images 
• Sexual slurs, epithets, obscene comments, suggestive comments about another person’s body, 

sex-oriented bullying, or abuse 
• Sending or showing nude drawings, cartoons, photos, or images 
• Physical conduct such as kissing, hugging, patting, pinching, unwanted touching, sexual assault 

or violence, intimidating or vulgar body language such as leering, brushing up against another’s 
body, or blocking normal movement 

• Threats and demands to submit to sexual requests as a condition of admission to the school, 
continued good standing at the school, to gain some school benefit or to avoid some loss in return 
for sexual favors  
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Examples of Bullying: 
• Repeated verbal abuse 
• Threatening, intimidating, or humiliating verbal or physical conduct, or 
• Sabotage or undermining of another person 
  
HARASSMENT OR BULLYING COMPLAINT PROCEDURE 
 
How to Make a Report 
Students who believe that they have experienced, witnessed, or have relevant information about 
harassment or bullying should immediately report the matter to the school, either orally or in writing.  
Students may report the matter to the Headmaster or to their division director.  
  
Alternatively, students may choose to report harassment or bullying to any other employee of the school 
with whom they are comfortable, such as a counselor, a faculty member, or a coach, all of whom must 
report the matter to the school’s administration under this policy.   
 
Students are encouraged to report harassment or bullying immediately in order to maximize the school’s 
ability to respond promptly and equitably.  While the school does not limit the time frame for reporting, 
the school may not be able to investigate as thoroughly or consider as wide-range of corrective actions the 
longer the time between the alleged misconduct and the report.   
  
The school will generally not discipline behavior that would otherwise be considered a violation of school 
policy by students who report sexual harassment if that behavior is related to or is a result of sexual 
harassment (for example, a student who feels that/he is being harassed missing an activity in which the 
harassment has occurred). 
 
Confidentiality 
The school makes every effort to protect students’ privacy and confidentiality.  Information reported will 
be shared only on a need-to-know basis with school personnel directly involved in the investigation or to 
the extent necessary to conduct a thorough investigation and to take effective corrective action and any 
appropriate remedial action.  
  
Where the school has received a report of harassment or bullying, but the reporting student requests that 
her identity remain confidential or that the school not pursue an investigation, the school must balance 
this request in the context of its responsibility to provide a safe and non-harassing/discriminatory 
environment for all school community members.   
 
Under these circumstances, the school will weigh the request for confidentiality against the applicable 
factors, including:  the seriousness of the alleged harassment, any potential threats to community safety, 
the respective ages and positions of the reporting student and the alleged harasser, and whether there have 
been other harassment complaints against the alleged harasser. 
 
Interim Measures 
The school will provide appropriate interim support and reasonable protective measures, if and as needed 
based on the individual applicable circumstances, to prevent further acts of harassment or bullying, and to 
provide a safe educational environment.  The school will determine the necessity and scope of any interim 
measures.  Even when a student does not request that protective action be taken, the school may choose to 
impose interim measures at its discretion to ensure the safety of any individual, the broader school 
community, or the integrity of the investigation process.   
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Examples of possible interim measures include, but are not limited to the following:  1) issuance of a “no 
contact” order; 2) interim suspension of the alleged harasser; 3) academic accommodations, including a 
change in class schedule, taking an incomplete, dropping a course without penalty, attending a class via 
Skype or other alternative means, providing an academic tutor, or extending deadlines for assignments; 
and 4) counseling and emotional support.  The school will work with both the complainant and her/his 
family, as well as the accused, to provide effective interim measures. 
 
The Investigation 
Upon receiving a report of harassment or bullying, the school will undertake an effective, thorough, and 
fair investigation of the harassment or bullying allegations.     
 
The school will typically assign an administrator to conduct the investigation.  In some instances, at the 
school’s discretion, it may decide to retain the services of an outside investigator not employed by the 
school. 
 
The investigator will gather information from the reporting student, the alleged harasser, or individual 
alleged to have engaged in bullying and any other individuals who may have information relevant to the 
determination.   
 
Any individual who is interviewed during the course of an investigation is prohibited from discussing the 
substance of the interview, except as otherwise directed by the investigator or the Headmaster, or as 
required by law.  Any individual who discusses the content of an investigatory interview or who 
otherwise fails to cooperate with the investigation will be subject to discipline or other appropriate 
sanctions.  
 
The investigator will also gather any available physical evidence, including documents, communications 
between parties, and other electronic records if appropriate.   
 
Once the information gathering process is completed, the investigator will prepare an investigative report 
containing the investigator’s findings of fact.  The report will be shared with the Headmaster and other 
school administrators who have a need to know the outcome.  The Headmaster will then determine if the 
conduct violates school policy, and if so, the appropriate remedial action.  The school will typically not 
disclose the investigation report except as it deems necessary to support a disciplinary action, to take 
remedial action, to defend itself in adversarial proceedings, or to comply with the law or court order.   
 
The reporting student and the alleged harasser or individual alleged to have engaged in bullying will 
receive a written letter stating whether harassment or bullying occurred.  If discipline is imposed, the level 
of discipline will not be communicated to the reporting student, though in cases where allegations have 
been made concerning physical safety, the reporting student may be informed whether or not the alleged 
harasser or individual alleged to have engaged in bullying will continue to have a presence on campus. 
 
The investigation and resolution will generally be completed within 30 days.  Extenuating circumstances 
including the complexity and severity of a complaint may arise that require the complaint process to 
extend beyond 30 days.   
 
In cases involving an alleged crime, neither law enforcement’s determination whether to prosecute nor the 
outcome for any criminal prosecution are determinative of whether violations of this policy have 
occurred.  Proceedings under this policy may be carried out prior to, simultaneously with, or following 
criminal proceedings. 
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Possible Sanctions 
If a violation of this policy is found, the school will take prompt and appropriate corrective action, up to 
and including expulsion for students, termination and/or termination proceedings for employees, or 
issuance of a ban from coming onto campus for third parties, such as outside vendors or independent 
contractors. 
 
No Retaliation 
The school prohibits retaliation against any person who brings a complaint of harassment or bullying in 
good faith or who honestly assists in investigating such a complaint, even if the investigation produces 
insufficient evidence that there has been a violation or if the charges cannot be proven.   
 
Any person who engages in retaliation or who makes a knowingly false complaint of harassment or 
bullying in violation of this policy will be subject to discipline, up to and including expulsion for students 
and termination and/or termination proceedings for employees.  
 
Emotional Support and Counseling 
Any student affected by harassment or bullying, whether as a reporting student or alleged harasser, will 
have access to support and counseling services through the school.  Please contact Dr. Rebecca Ruberg at 
school for information about available health care and mental health counseling services, on campus or in 
the local community.   
 
OTHER RULES 
1. Students may not leave school without permission. (See "Attendance and Absences") 
 
2. Everyone is responsible for disposing of litter properly, whether one's own or somebody 

else's.  Also, to minimize litter on campus, students must keep all personal property in their 
lockers after school hours. 

 
3. Because we want students to be communicating with each other, iPads and other electronic 

devices are not to be used during break or lunch unless cleared by Mr. Jackson or Mr. 
Mercer. While electronic devices such as iPods and cellphones may be used on campus, 
students must use them appropriately (e.g. not in classes, nor in any way that causes an 
undue distraction). 

 
4. The use of roller skates, roller blades, and skateboards is not permitted on campus.  If they 

are brought for off-campus, after-school use, these items should be stored in the Director's 
office, the Middle School Advisors’ Office or inside the student’s locker until dismissal.  

 
5. The Middle School end of the main lawn and the basketball court behind the science 

building are the only areas where it is permissible to play ball, frisbee, or other active games 
at break, lunch or after school, unless otherwise given permission by Mr. Mercer or Mr. 
Jackson. 

 
6. During free time or lawn study, students are expected to remain in the library, computer lab, 

or Middle School area (consisting of the Middle and Upper courtyard, the basketball court, 
and the Middle School end of the main lawn. 

 
DRESS CODE 
The Middle School Faculty and Administration believe that dress is primarily the responsibility of the 
parents and students.  However, the school has the right and the responsibility to establish certain 
standards for appearance. 
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As an educational institution, we want students to learn that their attire must fit the occasion.  In a school 
setting, student attire must be appropriate, neat, clean and in good repair.  Clothing that is considered too 
revealing regardless of posture (e.g. tops that are too low, that leave the midriff exposed, pants that sag 
below the hips) is inappropriate and not allowed. 
 
If a student is inappropriately attired, depending on the circumstances he or she will be warned, given 
other clothing to wear, or sent home to change.  For personal safety, footwear is required at all times. 
 
DISCIPLINARY PROCEDURES 
All infractions, including dismissal from class, should be reported to Charlton Jackson, Middle School 
Assistant Director.  Major infractions will be referred to the Middle School Disciplinary Council, which 
consists of the Director, the Assistant Director, and the Seventh and Eighth Grade Head Advisors. 
 
All major disciplinary adjudication, it should be noted, ultimately results in a recommendation to the 
Head, who has the final authority. 
 
The Middle School Assistant Director is responsible for all discipline related to attendance violations; 
therefore, all discipline matters relating to attendance at either morning or afternoon obligations will be 
referred to him.  Additionally, he is responsible for all discipline that falls outside of a major rules 
violation, and he oversees the detention roster each week. 
 
DISCIPLINARY SANCTIONS 
Violations of school rules will result in appropriate sanctions, including, but not necessarily limited to, 
dismissal, disciplinary probation, suspension, detention and loss of privilege. 
 
Dismissal is reserved for the most serious violations of school rules.  For example, please refer to the 
School’s policy with respect to drug and alcohol infractions as stated on page 6 above.  Other egregious 
offenses may also result in dismissal.  At the discretion of the school, students dismissed may be 
permitted to re-apply and may be re-admitted.  Neither is guaranteed. 
 
Students may also be placed on full suspension, when they are not permitted to come onto campus for a 
designated period of time. In-house suspension means that a student may attend classes but at other 
times of the day must report to a designated area to read, do homework, or complete other assigned 
tasks. 
Students may be placed on Disciplinary Probation as a result of a major rules violation. Any additional 
restrictions and conditions, as appropriate, will be specified in a letter from the Head, the Middle School 
Director or the Assistant Middle School Director to the student and his or her parents.  During the 
specified length of time they are on disciplinary probation, students who commit a subsequent major 
rules violation are likely to be dismissed from Chadwick. 
 
Detention consists of service work on campus.  The detention period may be before, during or after 
school or on Saturday, depending on the nature of the infraction.  Assignments to this period are at the 
discretion of the Assistant Director of the Middle School, who also provides for the supervision. The 
most common reason for detention is tardiness. Each student will receive one free tardy per week. Each 
additional tardy will incur one-half hour of detention.  Any failure to follow appropriate procedures for 
parental notes (see below), signing in or out, or other attendance related matters will result in detention. 
Other infractions such as disruptive behavior or violation of school rules may result in more lengthy 
detention assignments. Excessive detentions and chronic attendance violations will result in further 
disciplinary action. 
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ACADEMIC POLICIES 
 
CORE COMPETENCIES	
The Core Competencies are those behaviors, skills, and dispositions Chadwick wishes to see developed in 
its students.  The first three core competencies focus on the internal capacities of Chadwick students, 
while the last three address students’ capabilities relative to others. 	
 
Critical and Creative Thinking 

• Analyze information and evaluate its quality 
• Adeptly use mathematical and scientific reasoning 
• Apply efficient and innovative solutions to complex problems 
• Synthesize new ideas in artistic and interdisciplinary contexts 
• Be imaginative and curious 

 
Character 

• Live by Chadwick's core values 
• Recognize and respond thoughtfully to ethical dilemmas 
• Confront injustice with integrity and persistence 
• Cultivate self-awareness and personal wellness 

  
Courage 

• Take responsible risks, both personally and intellectually 
• Persevere through academic and non-academic challenges 
• Adapt and thrive in a changing world 
• Appreciate the learning that comes with mistakes 
• Develop initiative, resilience and confidence 

  
Communication 

• Read, write, listen and speak effectively in varied contexts 
• Communicate clearly, persuasively and respectfully through digital technologies 
• Understand and use symbolic, non-verbal and artistic communication 
• Learn other languages 

  
Collaboration 

• Contribute responsibly and respectfully within a group 
• Listen well and demonstrate thoughtful open-mindedness 
• Lead and serve by example 
• Inspire and manage others to achieve a goal 

  
Cultural Competence 

• Embrace and respect cultural differences and alternative perspectives 
• Understand factors that shape individual, national, and global identities 
• Develop a complex awareness of global issues 
• Think and act as a global citizen 

 
GRADING POLICY 
A letter and a numerical grade are given to each student at the end of each grading period.  The letter 
grade focuses primarily on the student's demonstrated performance in mastering the skills and content of 
the course.  The numerical grade reflects the teacher's judgment about the integrity of purpose and the 
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quality of effort demonstrated by the student. Grades are not ultimate judgments about an individual's 
ability or character. 
 
       Letter Grades A-F 
 

A:  outstanding work in all aspects of the course 
B:  solid accomplishment in the course 
C: basic competence in the course 
D:  failure to master the essential elements of the course 
F:  failure to demonstrate minimum competency in the course 
 
INC. – incomplete work at the end of a marking period.  It is the student's responsibility 
to meet with the teacher and to make up the missing work in a timely manner.  Failure 
to do so will result in a severely reduced grade. 
 
Numerical Grades:  1-5 
 
5:  extraordinary effort 
4:  strong effort 
3:  modest or somewhat inconsistent effort 
2:  poor or considerably inconsistent effort 
1:  unacceptable effort 
 

 
HONOR ROLL 
Students earn honor roll status if they have a 'B+' average overall in the courses taken during a semester 
or an effort grade average above 4.2 and no effort grade below a '3'.  Students who have achieved at this 
level are granted outdoor study privileges during afternoon study hall times. 
 
STANDARDS OF ACADEMIC PERFORMANCE 
Middle School students at Chadwick are expected to maintain minimum standards of academic 
performance in order to be promoted to the next grade level.  These minimum standards are as follows: 

 
1. A student must carry a minimum of five solid academic subjects in each semester.  

Exceptions to this policy require the approval of the Director and Assistant Director 
of the Middle School, the Seventh and Eighth Grade Head Advisors and the School 
Learning Specialist. 

 
2. Any student who earns an unsatisfactory grade (below C-) or an effort grade of 2 or 

below may be placed on Academic Probation. 
 
3. Any student who earns more than one grade below a C- or more than one effort 

grade of 2 or below will be placed on Academic Probation. 
 

An academic record that falls below these standards will be presented to the Middle School faculty and 
administration for consideration.  Each case will be considered on its individual merits, but in all 
likelihood the student will be placed on Academic Probation or given an Academic Warning.  Specific 
conditions will be noted in a letter from the Middle School Director.  Students placed on Academic 
Probation may not be asked to return if they are unable to fulfill the minimum standards after a 
comfortable and clearly stated amount of time. The purpose of the Academic Warning designation is to 
caution both students and parents that the academic record in question is precariously close to Academic 
Probation.  In all of the above cases families will receive weekly progress reports for each course, and 
group conferences will be scheduled as necessary to ensure communication and appropriate supportive 
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actions. Students who are on academic probation will most likely have their participation curtailed in 
extracurricular activities such as the school musical or athletic competitions. Weekly Progress Reports 
(WPR’s) will determine participation; to maintain eligibility, students must not have any overdue work, 
they must perform at a C- level or higher on all assignments and tests, and they must attend all scheduled 
extra help sessions.  
 
Any student whose grades are not probationary but whose overall attitude and cooperation are counter to 
his or her efforts and the general welfare of the school will be carefully reviewed with regard to that 
student's future at Chadwick.  Again, in these cases, group conferences and weekly progress reports will 
be used to ensure the best possible chance of positive change. 
 
The school recognizes that there are exceptional circumstances in which a student may slip in academic 
performance.  The vicissitudes of adolescence often play an important role in a period of academic 
difficulty.  For these reasons the administration and faculty consider each case with care and sensitivity 
and make appropriate recommendations.  However, the general expectation is that a Chadwick student 
and his or her parents accept fundamental levels of academic and personal responsibility.  Promotion to 
the Upper School depends upon the meeting of these responsibilities. 
 
GRADE REPORTS, TEACHER, ADVISOR, AND ACADEMIC WARNING COMMENTS 
Grade reports are posted online twice each semester.  The progress grade is the first grade report and is 
able to be accessed through the website around the middle of each semester to indicate a student's status 
in all of his or her classes and to trigger attention to any grades that seem problematic.  At fall progress 
time, families will also receive a comprehensive and detailed checklist from each teacher in advance of 
the fall parent/teacher conference.  At the time of spring progress, families will again receive checklist 
from all teachers before the advisee-led conference that is scheduled for Friday, April 21. Two and one-
half days in the fall are reserved for individual parent-teacher conferences and one day is reserved in the 
spring for advisee-led conferences. Parents are encouraged to contact teachers at other times if a 
conference is desired. 
 
The second grade report is the semester report card, which contains each student's final semester grades 
as well as instructor comments from all academic courses and co-curricular activities. The instructor 
comment is a teacher's narrative evaluation of a student's progress in a particular course, covering topics 
such as individual strengths, weaknesses, attitude, and overall performance.  This important means of 
communication between the school and the parents and students serves as the basis for guidance and 
review of overall progress.  An advisor comment accompanies the spring semester’s report card and is 
an overall evaluation of the student's progress, including but not limited to academic performance.  
Involvement in extra-curricular activities, social adjustment, and general well being also form the basis 
of the advisor comment.   
 
Academic warning comments are e-mailed a month before the end of each semester only to the parents 
of those students who have a grade of C- or lower, an effort grade of 2 or below, or a grade that has 
dropped by a full letter. 
 
DATES FOR POSTING GRADES AND COMMENTS ON MYBACKPACK 
11/14/16 Fall progress grades and "immediate attention" comments 
12/12/16 Fall warning grades and comments emailed to parents and students 
2/14/17 Fall semester grades and teacher comments 
4/18/17 Spring progress grades and academic comments for all students 
5/8/17 Spring warning grades and comments emailed to parents and students  
7/3/17 Spring semester grades and teacher comments 
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EXAMINATION SCHEDULE 
At the end of each semester a two hour block of time for each course is set aside for special activities, 
project presentations or exams.  If an examination is administered, the goal is to introduce students to 
the process of preparing for a comprehensive test, to provide information to students on which topics 
have been mastered, and to allow students to use the information they have learned in a summative or 
creative fashion. Exams are designed to last two hours. At the end of the first semester, English and 
history classes work on interim projects.  Final presentations of these projects are made during exam 
week.  Students are required to be at school only when they have a scheduled exam, project or activity 
during these periods.  Faculty are available for individual appointments between exams and following 
the last exam each day. 
 
January 23-25, 2017 First Semester Exams/Interim Projects 
June 12-14, 2017  Second Semester Exams 
 
TEST DAYS 
Test days are assigned by subject as shown below.  The purpose of testing days is two-fold: 1) to limit to 
two per day the number of tests that a student may take, thereby acknowledging the high level of 
concentration required in test taking and 2) to limit to two the number of tests that a student must prepare 
for on the previous evening, since test preparation may often exceed normal homework allotments.  For 
the purpose of the test day policy, "tests" include not only traditional tests but also any major 
assignments including projects, extended math problem sets, essays, any full period writing 
assignment, and any other in-class writing assignment or quiz that covers more than the previous 
evening's homework.  Tests should be designed to take a maximum of 45 minutes. Quizzes may be 
given on non-test days but may only cover the previous evening's homework and may not exceed 10 
minutes.  “Open” means that any subject area may use the day.  The Assistant Director of the Middle 
School will monitor a test/project calendar to ensure the two-test limit on those days. 
 
 
 Monday Tuesday Wednesday Thursday Friday  
 English Math Open Open Science   
 Language History Open Open Open 
  
Occasionally, teachers and departments arrange variations in the test day policies to meet specific needs.  
Questions or concerns about the test day policy should be brought to the attention of the Director or 
Assistant Director of the Middle School. 
 
EXTENDED TIME TESTING 
Chadwick offers extended time for taking tests to those students who are eligible.  The Middle School 
follows the same eligibility criteria as the Upper School so that students will not experience a change of 
eligibility when they change divisions.  The Upper School generally follows the guidelines of The 
College Board in determining which students are eligible for extended time testing.  When a student in 
the Upper School takes extended time on tests in any class, this is noted on his or her official transcripts 
sent to colleges as well as on semester reports sent home to parents.  Anyone interested in more 
information on this topic may obtain it from Ms. Rebecca Ruberg, the Middle/Upper School 
psychologist and Director of Student Support Services. 
 
TEXTBOOKS 
Textbooks will be ordered over the Internet through MBS Direct at http://www.mbsdirect.net/index.php.  
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HOMEWORK POLICY  
Students in the 7th grade should expect to spend approximately twenty minutes per night in each course 
reading, writing, problem-solving and/or studying; students in the 8th grade will should expect to spend 
thirty minutes per night in each course.  Students in accelerated or honors-level courses may be required 
to spend 45 minutes a night on homework in such classes. Questions about these guidelines in 
individual courses should be raised with the teacher first and the Department Chair or Middle School 
Director next. 
 
Because Haiku will be our primary means of communicating assignments, it is crucial that students 
check their course calendars on a daily basis.  Students should use Haiku or Google to communicate 
with teachers and classmates in order to stay current on missed assignments. Teachers will assign 
homework via Haiku, but must do so before 3:45 pm for homework due the next day.  
 
In cases of extended absence with a larger quantity of material to organize, one's advisor is a good 
resource to help set up a timetable with priorities.  Needless to say, when people miss school due to 
illness, they usually will not be well enough to accomplish everything (or even very much) until they 
return.  Teachers are flexible in allowing make-up work in cases of extended absence. 
 
To recognize the importance and value of rest and relaxation, the school's policy is that no homework be 
given over the winter and spring vacations.  Homework assigned for the long weekends should not 
exceed the normal amount for a regular weekend. Homework due on religious holidays will be dealt 
with flexibly on a case-by-case basis with the intent of being sensitive to the sensibilities of the school's 
constituencies.  
 
STUDY HALL PROCEDURES FOR MIDDLE SCHOOL 
During the first semester all seventh graders will attend study hall as their activity schedule permits.  
During the second semester those students maintaining strong grades without an effort grade below a 3 
will be considered by the Middle School administration for recommendation for free reading and study 
time.  Effort, achievement and citizenship will all be important criteria in this decision.  Students who 
are recommended will be excused from study hall to work in the computer lab, the library, or on the 
Middle School lawn.  Recommended eighth graders may enjoy such privileges in both semesters.  
Students who are not using this study time responsibly will be placed in regular study hall.  Similarly, 
any teacher of a given student who has been excused from study hall may at any time submit a 
recommendation to the Mr. Jackson that that student, due to insufficient effort or a dramatic drop in 
academic achievement, be placed in study hall. 
 
STUDY HALL EXPECTATIONS   
All Middle School students are assigned to study halls in their afternoon free periods unless they are on 
Honor Roll.  Study hall expectations are as follows: 
 

• Prompt arrival at the time designated on the study hall schedule.  There will be no 
conversation with others. 

 
• Procedures for being excused for extra help will be outlined at the beginning of the year and 

must be followed carefully. 
 

• To be excused to work in the library or the computer lab, a student must present a written 
excuse from the appropriate faculty member to the study hall proctor at the beginning of the 
study hall period. Students should then sign in with the study hall proctor in the computer 
lab and remain there for the duration of the period.  
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FREE READING AND STUDY TIME EXPECTATIONS 
All students will have one morning study period two to four days a week, and up to three afternoon 
study periods, depending on their schedule.  Often students will be assigned to Life Skills classes or 
more structured study halls at these times.  During a few of these periods they will be free to study alone 
or in small groups on the Middle School lawn, or they may go to the library or the computer lab. 
Students who do not fulfill the responsibilities and expectations inherent in the free reading and study 
privilege will have the privilege removed. 
 
EXTRA HELP 
Students are encouraged to use their own initiative in seeking out extra help with their teachers. 
Appointments should be scheduled before school or during break, lunch, free periods, or study halls.  
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ATTENDANCE POLICIES 
Principles Governing Chadwick’s Attendance Policy 
Chadwick has an ethical and legal obligation to parents and students to know where Chadwick students 
are throughout the school day. To fulfill this obligation, the school must insist it be notified when and 
why students are absent from school, and it is the responsibility of parents and students to provide the 
school with this information in a timely manner. In turn, it is the responsibility of the school to notify 
parents promptly when their children are absent from school and the school has received no notification 
from parents. 
 
ABSENCES – EXPECTATIONS OF PARENTS 
Notifying the School in the Case of an All Day Absence 
In the event that a student will be absent all day, parents should either leave a message on the attendance 
line at extension 2012 before the start of school or email or call Middle School Administrative  
Assistant Jessica Ahl at jahl@chadwickschool.org  or extension 4046 after the start of school. In either 
case, parents should explain why the student is absent. Parents may allow students to miss school for any 
reasons parents wish. It is the school’s right and responsibility, however, to decide what all day absences 
the school regards as acceptable. The school will exercise a rule of reason in this regard and, for 
example, excuse students when parents state their children are ill. Requests for foreseeable extended 
absences should be addressed to Middle School Assistant Director Charlton Jackson at least 10 days in 
advance. 
 
All Day Absences Due to Family Vacations or Other Avoidable Reasons 
Absences for family vacations or any other avoidable reason put severe and undue strain upon the 
student to meet his or her academic and community obligations and upon the faculty to furnish special 
tutoring for such students. Therefore, in general, there will be no grace period for work missed in such 
cases, and special help will be given at the discretion of the faculty. Any requests for an extended  
absence should be addressed to Mr. Jackson at the very minimum 10 days in advance. 
 
Notifying the School in the Case of an Part-Day Absence 
In the event that a student will be arriving to school late or leaving school early, parents may follow the 
procedure outlined in the above paragraph or write a note for their child to present to Middle  
School Administrative Assistant Jessica Ahl when their child arrives at school late or leaves school 
early. Regardless of the procedure, it is important an explanation be provided as to why the student will 
be absent from school. 
 
ABSENCES – EXPECTATIONS OF STUDENTS 
Returning to School after an All-Day Absence 
It is the student’s responsibility upon returning to school after being absent one or more days to make 
sure the school has received parental notification explaining the nature of the student’s absence. If the 
student’s parents have not called the school to explain the student’s absence, the student must bring a 
parental note upon returning to school. Students who do not do so will receive an automatic detention. 
 
Arriving at School Late or Leaving School Early 
Students are expected to be on campus in time for their first class and to remain at school until the end of 
the 8th period at 3:40 p.m. Students may come late to school (in time for their second period obligation) 
as long as they are driven to school by a parent or a student with driving privileges and sign in 
immediately in Mrs. Ahl’s office. 
 
Students arriving at school late for any scheduled commitments must sign in personally with Middle  
School Administrative Assistant Jessica Ahl in her office. If students’ parents have not notified the 
school by phone about the nature of their children’s late arrival or if students do not have parental notes 
explaining the reasons for their late arrival, students will be asked to call their parents before proceeding 
to class. If the parents cannot be reached, students may proceed to class but will have a detention. In 
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addition, students may or may not be permitted to attend afternoon commitments. After being absent for 
20 minutes of the first period, students will be considered absent from the whole period. Reasonable 
exceptions will be made, for example, in the case of bad traffic or late busses. 
 
Students wishing to leave school before the end of the school day should follow the same procedure as 
stated in the above paragraph. If the school has not received prior notification from parents that their 
children may leave school early and if students have no parental notes to that effect, they will in all 
likelihood not be permitted to leave school. If students are permitted to leave campus in this situation, 
phone calls and notes received after a student leaves campus will be accepted as valid; however, in such 
cases, students will receive detention for a failure to keep the school adequately informed of their 
whereabouts. 
 
If a student becomes ill while at school, he or she should report to the school nurse and on the nurse's 
recommendation may sign out to go home. 
 
Absences covered by the above procedures are considered excused; all other absences are unexcused and 
will be subject to sanctions, both disciplinary and academic. 
 
 
OTHER POLICIES ASSOCIATED WITH ATTENDANCE 
Extensions on Assessments Due to School-Sanctioned Co-Curriculars 
These policies have been designed to support students in their time management, particularly when they 
have been pulled away from normal routines, and to encourage fairness in how teachers handle similar 
cases. Situations vary, so these policies are intended to provide a guideline while continuing to support 
all students in fair, reasonable, and compassionate ways. Extensions on homework assignments and 
assessments will typically be handled by teachers on a case-by-case basis.  
 
Extensions on major assessments (as opposed to daily homework) based on co-curricular school 
sanctioned commitments that can be anticipated (i.e. performing arts or athletics) will be restricted to 
one extension per class per year and should be requested at least 48 hours in advance of the original 
deadline. Teachers and students should agree on a firm due date after the extension request has been 
accepted. If a student faces special circumstances when he or she may need more than one extension for 
a class, the student will need to apply for this extension through Mr. Jackson. This policy does not apply 
to situations that could not have been anticipated ahead of time (e.g. the bus breaking down after an 
athletic tournament, preventing the student from completing his/her work that night). 
 
Grace Period To Make Up Work Due to An Excused Absence 
In general, a student will be granted a grace period equal to the length of an excused absence to make up 
academic work missed. Chronic absences on test days or assignment due dates, for example, necessarily 
generate administrative concern out of a desire to observe the school’s core values of fairness, 
responsibility, and honesty. If a teacher feels concerned about a student missing major assessments, the 
Middle School Assistant Director or advisor may follow up with the student and parents. 
 
Grade Penalties for Unexcused Absences 
If a student misses an assessment, the teacher can email Jessica Ahl to confirm that the absence was 
excused. Work that is missed due to an unexcused absence will be subject to a range of penalties. If a 
student missed a test on the day of the absence, he or she must take a make-up test immediately. While 
the exact nature of the subsequent penalty is at the discretion of the teacher or the department, such work 
may be penalized up to 50 percent. Any other graded assignments missed in the cut class or classes will 
likewise be penalized, and no extra help will be offered on class material covered on the day of the 
unexcused absence. 
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Penalties for Late Papers, Projects, and Presentations 
In general, papers, projects, and presentations will be penalized up to one full letter grade for each day 
they are overdue. The exact nature of the penalty is at the discretion of the teacher or the department, but 
the penalties are designed to balance the additional time that the student has had to prepare the 
assignment or to study for the test. 
 
Extended absences 
When a student is absent for an extended period of time (more than five consecutive days) due to 
approved medical reasons, we follow the following procedure: 
 
1. The student or parent brings in a doctor's note to the Middle School Assistant Director (from 
pediatrician, specialist, psychologist, or psychiatrist) that documents the nature of the illness. 
 
2. The Middle School Assistant Director contacts the student's teachers, advisor, and grade-level head 
advisor to notify them of the student's absence. 
 
3. The student's advisor contacts all of the student's teachers (via email or in person) asking them to 
identify what assignments and assessments the student will need to complete in order to earn credit for 
the course. The advisor also contacts the student and lets him/her know that the advisor is going to help 
coordinate a make-up work plan. 
 
4. In determining what work the student needs to make up, the student's teachers should use the 
following guidelines: 
 
• Consider what major assignments or assessments are essential in order for the student to be able to 
move forward in the curriculum of the course and discipline. 
 
• When possible, teachers can excuse students from smaller assessments such as homework, quizzes, 
labs, small projects, etc. While the student might be responsible for ultimately learning that material, 
he/she will not necessarily be graded on those assignments if understanding can be assessed through 
other means and/or on a subsequent assessment. 
 
• To the extent possible, teachers should modify assignments in order to make the workload more 
manageable but still assess for understanding (i.e. give an oral assessment rather than a test, or shorten 
the length of an essay but still assess the same skills). 
 
5. The student's advisor will collect the data from the teachers and meet with the student to set deadlines 
for the make-up work. When setting deadlines, the advisor should typically attempt to have the student 
complete the work in double the amount of days they were absent. For example, if a student was absent 
for five days, he or she would have ten days to complete the work. Exceptions might include 
concussions, important external priorities, or other student-specific circumstances. At this time, the 
teacher and student should also agree on consequences or plans for what will happen if those deadlines 
are not met. 
 
6. The advisor will share plans with the Middle School Assistant Director and the head advisor and 
contact the student's teachers to approve the plan. The advisor will check in with the student on a regular 
basis. When external factors, or overall workload, prohibit a student from meeting the original deadlines, 
the student should clearly communicate, as soon as possible, with the teacher and advisor. Teachers 
should notify the advisor if the student is not able to follow through with any deadlines from the plan.  
If a student is absent for more than ten days in a semester (for approved medical reasons), teachers may 
excuse students from up to one major assessment (i.e. major essay, unit exam, etc...). Teachers should do 
so if a student can effectively move forward in the curriculum without being at a significant 
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disadvantage. This is up to the discretion of the teacher. In cases involving absences of more than 10 
days--or involving serious health problems--the Middle School Assistant Director will oversee this 
process with input from the teachers. 
 
Pass/Fail or Withdrawal 
In cases where a student misses more than 10 days in a semester (due to medical reasons), the school 
may recommend to the family that the student take one or more courses on a "pass/fail" basis or that the 
student withdraws from one or more courses. In order to earn a "pass," a student must earn at least a 60% 
(D-) on what the teacher deems to be the essential assessments in the course. In the case of a medically-
documented physical or mental health problem, in which that student has incomplete work at the end of 
the school year, that student may elect to take a "pass" if that student has earned at least a 60% (D-) on 
the essential assessments in the course.  
 
In general, if the student has not yet completed the previous year's course before the start of the next 
school year (either by taking it pass/fail as outlined above, or by completing 100% of the essential 
assessments and earning a letter grade), he or she will not be permitted to move on to the next course in 
the sequence. (This leaves room for exceptions to be made in special circumstances where senior 
administration thinks it is the best interest of the child.) 
 
AFTER-SCHOOL HOURS 
The school cannot and will not assume responsibility for the safety and supervision for students 
remaining on campus subsequent to 20 minutes after the scheduled school dismissal time, unless they 
are involved in a scheduled activity. After the library closes at 4:00, and also on Fridays after dismissal, 
room 113 will be made available in Roessler Hall for unsupervised quiet study. Students are expected to 
have removed their belongings before the end of the regular school day; the maintenance staff will not 
let students into classrooms during after school hours (with the exception of the specified study room).  
This policy is due to the increasing need for greater security as valuable technology hardware becomes 
more widely distributed throughout the campus. 
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OTHER PROGRAMS AND SERVICES 
 
TECHNOLOGY  
  
Chadwick School is a community whose members are expected to act in ways consistent with the school’s 
core values and mission statement. For this reason, rules are kept to a minimum, and individuals’ actions 
are simply expected to be consistent with the school’s core values.  Learning requires a willingness to be 
open and to contribute to an atmosphere of trust and encouragement for all community members. Such an 
atmosphere must be created and re-created through individual acts each day.  Just as even small acts of 
academic dishonesty or personal discourtesy erode the conditions that promote learning, so every action 
that affirms the core values builds the kind of community the school seeks.  
  
TECHNOLOGY USE AND GUIDING PRINCIPLES  
Chadwick’s technological resources are dedicated to further the school’s mission and to serve the 
educational pursuits of the school community – its students, faculty, and staff.  Chadwick’s core values 
and its commitment to personal responsibility for learning also govern technology use.  
  
NETWORK AND COMPUTER SERVICES  
The school offers students access to the school's computer network for educational purposes. This access 
is limited and subject to school policies, rules, and regulations, which may be revised as needed.  
Acknowledgement of and agreement to comply with these policies are included in the Enrollment 
Contract.  
  
Online resources will enable students to explore a multitude of databases throughout the world. Chadwick 
employs content filters that deny access to most inappropriate content online; however, families should be 
warned that some material accessible via the Internet may contain items that are illegal, defamatory, 
inaccurate, or potentially offensive to some people. While the intent is to make Internet access available 
to further educational goals and objectives, students may find ways to access other materials as well. The 
benefits to students from access to the Internet to gain a wealth of current, global information exceed any 
disadvantages. The school seeks the support of parents as it conveys the standards students should follow 
when using media and information sources.  
  
The use of Chadwick’s network services--including Internet access, user accounts, and all other school-
owned computer resources--is a privilege, not a right. The privilege of using Chadwick’s network services 
and computer facilities may be restricted/revoked at any time for abusive conduct or failure to abide by 
the school’s guidelines and policies, as well as the expectations listed below. In addition, school directors 
and the dean of students may deem behavior not specifically defined below, but contrary to the spirit of 
the guidelines, to be abusive and as a result restrict access to current class resources only. Students must 
exercise the same level of appropriate behavior while using school computers that they exercise elsewhere 
on campus. Communications on the network are often public in nature. General school rules for behavior 
and communications apply. Network storage areas will be treated like school lockers. Network 
administrators may review files and communications to maintain system integrity and ensure responsible 
use of the system. Users should not expect that their files stored on the school's servers will always be 
private.  
 
Within reason, freedom of speech and access to information will be honored. During school, teachers will 
guide students toward appropriate materials. Outside of school, families bear the same responsibility for 
such guidance. All users are responsible for their actions and online activities.   
  
 
 
NETWORK USE POLICIES  
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Below are specific expectations that will help to ensure the integrity of the community and the personal 
health and safety of each individual:   
  

• Students are required to keep their passwords confidential. 
• The Student Portal and email are vital parts of Chadwick academic life. All students are required 

to learn how to communicate with their teachers and classmates as instructed by their teachers. 
Help is always available in the technology office. 

• Any user of the Chadwick School network should keep in mind that he or she is, in a very real 
sense, a representative of Chadwick School.  In this spirit it is imperative that users be courteous, 
respectful, and responsible in all electronic communications.   

• Whether using the school’s computers in the labs and the library or their own laptops or mobile 
devices on the Chadwick campus, students must always be respectful of the work going on 
around them or in nearby classrooms and contribute toward a quiet atmosphere that supports 
classwork and individual study. Therefore, headphones should be used at all times for 
audio/video listening.  

• Tampering with operating systems, administrative software, computing functions, and the 
Chadwick network is strictly prohibited. This includes unplugging lab computers/plugging in 
your own laptop or other device into the school’s wired network. 

• Chadwick’s electronic resources exist to support educational pursuits. Activities such as non-
educational gaming, peer-to-peer access (Kazaa, Limewire, BitTorrent, etc.) and/or social 
networking (Facebook, Snapchat, etc.), and other activities on our network not specifically related 
to schoolwork are prohibited. This includes participating in these activities using your own laptop 
or any personal/mobile device. 

• Using the Chadwick computer network to download, exchange, or store pirated software, 
unlawful information, or other copy-protected material (i.e. music, videos, other multimedia) in 
any file format is prohibited. 

• Using the Chadwick network to surf the net or participate in non-school related activities during 
class time is prohibited unless given specific permission by a teacher. 

• All copyrighted material – including text, graphics, video, audio, and other media – downloaded 
from internet resources must be fully and properly credited to the author and/or source. 

1. Students unsure of the proper way to include these citations in their research should 
ask their teachers or the librarians.  

2. Material obtained without permission of copyright owner or otherwise outside of 
copyright cannot be downloaded to school machines or servers, and will be deleted.  
 

COMPUTER LABS  
Computers in the labs are available primarily for class use, but when not scheduled for a class, they are 
available for individual student use. The lab is open from 7:30 a.m. to 4:30 p.m. (4 p.m. on Fridays). 
Computers are available in the library as well.  
  
Because of the danger of damage to the equipment, food and drink, including water and closed bottles of 
any type, are not allowed in any computer labs at any time.  Particular care should be taken to protect the 
equipment, which is a valuable resource for the community.  Tampering with the equipment/chairs, 
unplugging peripherals from the computers, rough play, or other potentially destructive behaviors are not 
allowed in the labs. 
  
ACCEPTABLE USE EXPECTATIONS  
This policy does not state all the required behavior by students. For example and illustration only, the 
following is a general list of some of the uses of technology resources that are unacceptable:  
  

• Sending or retrieving material unrelated to the educational objective for which access is granted  
• Creating or using objectionable language or images in electronic documents and communication  
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• Harassing, insulting, or threatening others  
• Damaging, destroying, removing, or abusing equipment, including, but not limited to, computers, 

computer systems, computer networks, printers, and software  
• Violating copyright laws  
• Using another's user ID or password, brute forcing/guessing passwords to gain unauthorized 

access 
• Trespassing in another's folders, work, or files  
• Sending "chain letters," "broadcast" messages, or junk/spam mail to lists or individuals 
• Intentionally wasting staff time or limited resources, such as paper  
• Using the network for commercial purposes  
• Misusing and/or damaging school computers, chairs, and other lab equipment  

 
 Violations may result in a loss of access as well as other disciplinary action. Serious violations or misuse 
of the computer system may be considered as a violation of major school rules.  
   
INTERNET ACCESS  

• In order to prevent inadvertent access to inappropriate material on the Internet, Chadwick 
employs filters and other methods of denying access to particular Web sites on all on-campus 
computers (including students’ laptops when accessing the Internet through the school’s 
network.) Should a student find a site blocked that is necessary for a school assignment, the 
technology department staff can temporarily unblock that site.  

• The school’s network may not be used to access Web sites that are in violation of the school’s 
values or expectations. This includes sites that promote pornography; contain explicit sexual 
content; advocate violence, racism, religious persecution, or any forms of discrimination. 
Exceptions may be made for material accessed in the context of an academic assignment.    

• Students are not allowed to access sites containing illegal or unlicensed software. 
• Students should be responsible in disclosing their own or another’s personal information, 

including social security number, name, address, phone number. Students should also be 
responsible in publishing photos on the web. 

  
ELECTRONIC RESOURCES  
Please be aware that there are practical limits to the capacity of all the school’s electronic resources 
including web pages, personal files on server, etc. The school reserves the right to limit network resources 
or storage for users as necessary. 
 
GUIDED STUDY 
On arranged afternoons, Rebecca Ruberg, the Middle/Upper School psychologist and Director of 
Student Support Services, will offer guided study for Middle School students.  The purpose of this 
specialized study hall is to complement the extra help given by teachers in various content areas.  There 
the student can work on more generalized skills such as writing mechanics, study skills, and math 
review.  Students may choose to be assigned to learning lab instead of an assigned study hall, or they 
may be referred by one of their teachers. Among Ms. Ruberg's specializations are learning processes 
and techniques. 
 
PHYSICAL EDUCATION/ATHLETICS 
Middle School Athletics program aims to provide a well-rounded program that gives students the ability 
to experience both team sports and a variety of other activities that provide a foundation for lifelong 
wellness. The year will consist of five different sessions: three sports seasons (9 weeks) along with two 
intersessions (4 weeks).  Traditional sports as well as Dance and Yoga will be offered during fall, winter, 
and spring seasons along with the introduction of our new “Fit For Life” program, which will provide a 
mix of fitness, sports skills, and collaborative games.  
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During the four-week long intersessions, students will have the opportunity to choose from a variety of 
exciting options that will offer some traditional sports, non-traditional sports, fitness, and a variety of 
non-competitive activities.   
 
Our goal is to provide students with the opportunity to: 

• Build character and develop Core Competencies 
• Develop physical and social skills  
• Understand team dynamics and concepts 
• Experience competition at the appropriate level for each student 
• Gain a deeper understanding of the importance of fitness and lifelong wellness 

 
Skill development will be a focus of every class with the teacher/coach aiming to build a strong 
foundation with a clear progression towards more advanced levels.  The team concept is an important area 
since students will learn how to work together toward a common goal.  Students will work in smaller 
groups, which will allow for more interactions and building the skills for success on a team.  Game 
experience is a great opportunity for students to work on transferring the skills developed in practice and 
put them into action against an opponent.  Our goal is to meet individual student’s needs by creating 
opportunities for them to compete at the appropriate level. 
 
Students who choose to play a team sport will be placed at the appropriate level relative to their ability 
and experience. Students who are placed at the most competitive level will play six to eight games in a 
season, which will be completed within a nine-week season.  This approach allows our Chadwick teams 
to have a positive experience against all the schools in the South Bay Middle School League.  Students 
who are placed at the less competitive level will have the opportunity to work on skills and play three to 
five games, which will allow students who are new to a sport the opportunity to find success in a 
supportive environment. 
.  
Fall offerings: 
 
Flag football  
Cross Country 
Girls Volleyball  
Boys Water Polo  
Dance 
Yoga  
Fit For Life 
 
 

Winter Offerings:  
 
Boys Basketball  
Girls Basketball  
Boys Soccer  
Girls Soccer  
Dance 
Girls Water Polo 
Golf (co-ed) 
Yoga 
Fit for Life 

Spring Offerings: 
 
Boys Volleyball  
Baseball  
Softball  
Boys Lacrosse  
Girls Lacrosse  
Track and Field (co-ed) 
Swimming (co-ed) 
Fit for Life 

 
Middle School Exemption Policy 
Students may only receive an exemption from MS physical education for one of the three athletic seasons 
if the outside commitment is considered by the Athletic Director, the Middle School Athletic Director, 
and the MS Administration to be sufficient to grant an exemption, both in terms of the nature of the 
obligation, the level of competition, and the hours per week of the commitment. In very rare 
circumstances, students could get an exemption for a longer period of time, which would be reserved for 
athletes participating at an elite level and/or in a sport or activity that the school does not offer. 
Exemptions are also given for medical reasons due to injury or illness when excused by a doctor. 
Exemption requests for any season of the year are due by the MS Orientation on August 31.  In order for 
the school to best plan our programs, no exemption requests will be accepted after the deadline. 
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ACTIVITIES 
Activities, clubs and classes in the Performing and Visual Arts are offered on a trimester basis in the 
Middle School.  During each of the six trimesters available in grades 7 and 8, students will be required 
to take at least one class.  Furthermore, each student will be required to fulfill broad guidelines within 
the general categories of visual and performing arts, music, and STEM.  The specific requirements will 
be outlined at the beginning of each trimester. 
 
Opportunities to sign up for activities, clubs and classes will occur in during the summer for the fall 
trimester, and then again in December and March before the winter and spring trimesters.  Jessica Ahl, 
the Middle School Administrative Assistant, is responsible for overseeing and scheduling the program. 
 
OUTDOOR EDUCATION REQUIREMENT 
The Outdoor Education Program enhances and expands the students' classroom learning by developing 
the qualities of respect for self and others, responsibility to the community, and sensitivity to the 
environment.  Fulfilling the school’s mission by focusing on self-discovery through experience, the 
program speaks to the whole sense of being -- of meaning, value and purpose in life.  As a fundamental 
part of the curriculum for the Middle School students, the Outdoor Education Program broadens the 
traditional academic programs by emphasizing training through rather than for the individual.  It 
strengthens the natural processes of inner growth. 
   
Class trips are organized for each grade in the Middle School. Alan Hill is Director and Deb Powers is 
Associate Director of the Outdoor Education Program. 
 
All Middle School students are expected to participate in the fall and spring trips. The personal growth 
and the educational aspects of these trips combine to form a vital part of the Chadwick curriculum. As it 
is a part of the graduation requirement at Chadwick, the Wilderness Program component of the 
curriculum is included on the school profile that is sent to colleges. 
 
This year's required trips are the eighth grade Quaking Aspen trip, September 26-30, the seventh grade 
Montaña de Oro trip, October 17-21, the seventh grade Joshua Tree trip, March 6-10, and the eighth 
grade backpacking trip, April 24-28.  Please refer to the Chadwick School Outdoor Education Catalog 
on the school’s website for more detailed information on the program.  
 
EVENING FUNCTIONS/DANCES 
On days of evening functions, students are expected to be picked up at dismissal time, as usual, to return 
later for the function.  The school cannot and will not be responsible for the safety and supervision of 
students remaining on campus during the interim period.  All dances run from 7:30-10:00 p.m. These 
dances have clear ground-rules that are outlined to the students and strictly enforced. Adequate 
supervision can be provided only during the hours of the function, so early arrival or late departure 
should be avoided.  
 
STUDENT ASSISTANCE PROGRAM 
The Student Assistance Program provides a variety of resources to assist members of the school 
community and address student health concerns.  The program is directed by the Coordinating 
Committee of the Wellness Program (see Upper School Handbook). The Peer Mentors, a group of 
Upper School students specially trained in adolescent health issues, serve as resources for students who 
might be more comfortable addressing their health questions and concerns to other students rather than 
to adults. The Peer Mentors also assist in the Life Skills classes in the Village and Middle Schools.  The 
school recognizes that some students will develop serious health problems regardless of the educational 
measures the school takes to prevent them.  For those students, the Student Assistance Program also 
includes the Student Assistance Team, which is composed of four members of the faculty, one of whom 
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is a Middle School teacher, to whom faculty, students, and parents may express concern about students 
with ongoing behavioral difficulties that have not been resolved through faculty interactions or other 
routine channels.  
 
The following is the sequence of the steps that the Assistance Team will follow normally.  However, in 
cases of extreme urgency, where a student's well being is in jeopardy, the Assistance Team reserves the 
right to accelerate the process. 
 
Phase One: 
 
♦ Written concerns from any member of the Chadwick community are turned into the Assistance 

Team.  Notes turned into the Assistance Team must be behavior-based -- dealing, for example, with 
persistent, intractable, negative behavior, and/or marked, inexplicable changes in performance, 
conduct, personal demeanor, or physical appearance.  Notes must never be based on rumor or 
hearsay.  To preclude the perception or reality of unfair accusation or bureaucratic snooping, all 
referrals must be signed.  Wherever possible, the identity of the individuals expressing concern will 
be protected. When referrals are made, the team will assess the context in which the concern is 
expressed in order to determine the next most appropriate step.  Two members of the team will meet 
with the student to express concern and offer support.  (It is crucial to remember that it is not the 
role of the team to pass judgment or administer punishment -- it is to offer help, to prevent problems 
before they occur.)   On occasion, because of other specific concerns, the assistance team may 
believe that it needs additional data before it can talk intelligently to the student.  In such instances, 
a member of the team will talk, confidentially, to the student's teachers and/or advisor.  For reasons 
of perceived urgency or extraordinary time pressures, the team may ask for information from the 
student's teachers and/or advisor in writing, in much the way we do now with academic concerns.  
To protect the privacy of all concerned, written requests will be sent and returned in a sealed 
envelope.          

 
Phase Two: 
 
♦ Additional concerns are turned into the Assistance Team. 

♦ The team will gather more information from adults who are connected with the student in order to 
better assess the extent and seriousness of the concerns.  One member of the Assistance Team who 
first met with the student will discuss with the student the new concerns. The student's parents will 
be called to arrange a meeting of the student, the student's parents, and the two faculty members 
who originally met with the student, as well as the student's advisor if the student so wishes. The 
administration, including the appropriate Division Director and the Head, will be notified but not be 
present at the meeting.  During the meeting, the two faculty will express concern and recommend 
appropriate action, such as outside medical or psychological help.  The student and parents will be 
told that additional expressions of concern will result in the assistance process moving to Phase 
Three. 

 
Phase Three 
 
♦ Continued expressions of concern are turned into the Assistance Team or the student breaks the 

contract from Phase Two. 

♦ The appropriate Division Director will call the parents to arrange a meeting that will include the 
Head, the Division Director, the student, the student's parents, and the two faculty members who 
previously met with the family.  Again, the administrators and the faculty members will express 
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concern about the student, and the Head may mandate an evaluation by an agreed- upon outside 
professional.  A contract will be drafted or reviewed in conjunction with the outside professionals, 
setting up appropriate behavioral expectations for the student.  During the meeting, the student and 
parents will be notified that additional expressions of concern may result in the student's receiving a 
medical leave or being asked to withdraw. 

 
Phase Four 
 
♦ Continued expressions of concern are turned into the Assistance Team or the contract from Phase 

Three is broken. 

The Head will meet with the student and the student's parents and may mandate a medical leave or 
withdrawal for the student. 
 
MEGAN’S LAW 
The State of California strongly encourages schools to inform parents or guardians about the availability 
of Megan's Law information.   The web address for this information is www.meganslaw.ca.gov.  The 
site outlines a number of items including FAQ's, publications, requirements, and other electronic tools 
 
SCHOOL NURSE 
The school's registered nurse is on duty throughout each school day.  In the event of an accident or 
illness, she will make every effort to contact the parents immediately.  If special medication and/or over 
the counter medication are required for any student, the following procedure should be carefully noted: 
 
1. The medication should be in a container labeled with the student's name and the contents. 
 
2. The nurse should have written permission from a parent and a physician authorizing her to 

dispense the medicine.  This should include the name and dosage of the medication, the 
reason for its use, and the time it is to be given. 

 
3. The medication and the permission note are to be brought to the nurse's office upon arrival 

at school unless already covered through the forms that are to be turned in at the end of the 
summer. 

 
4. The above applies to all medication, including over the counter items. 
 
 
ADVISORS 
Each student in the Middle School has a faculty advisor who will work closely with him or her to 
facilitate communication between the student, the school and the home.  The advisor primarily fulfills 
the role of homeroom teacher, not personal counselor or confidant.  Advisor groups meet formally most 
Wednesdays during G period, roughly every other Thursday G period, and informally at other times.  
Individual advisor-advisee conferences take place periodically throughout the year.  Parents will be 
contacted by the student's advisor early in the fall by phone or email and as needed during the remainder 
of the year.  Parents are encouraged to contact the advisor at any time when such communication will 
enhance our mutual effort with the student. Though students each have an advisor, often they may feel 
more comfortable approaching another adult about a particular matter.  In essence, as a result, all 
Chadwick faculty and staff are potential advisors at any time. 
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SCHOOL PSYCHOLOGIST, SCHOOL COUNSELOR AND PSYCHOLOGICAL COUNSELOR 
Dr. Rebecca Ruberg, the Middle/Upper School psychologist, is responsible for coordinating plans to help 
students succeed academically, socially, behaviorally and emotionally. A resource for Middle School 
students with particular academic needs and learning difficulties, Dr. Ruberg coordinates the 
implementation of necessary classroom support and standardized testing accommodations for these 
students; makes appropriate outside referrals for educational testing; advises faculty and parents regarding 
students’ learning styles; acts as a liaison with community professionals and the school; works with 
individual students and small groups, focusing on study skills, remediation, and compensation strategies; 
and while not providing ongoing therapy, works closely with students, faculty, parents, and outside 
professionals to address the emotional needs of students. Additionally, Dr. Ruberg is responsible for 
developing and fostering social-emotional growth in students while providing a safe environment 
supported by Chadwick's core values. Mr. David Simmons, an independently contracted and licensed 
psychological counselor and local marriage and family therapist, is available to work with students at 
designated times during the week with parental consent. His fundamental purpose is to introduce the 
counseling process to those students who seek his services and provide help on a short-term basis.  
 
If Dr. Ruberg or Mr. Simmons believes that involvement of the student’s parents and the school is called 
for, she or he will take the necessary steps to do so.  If, for example, in their professional opinion, a 
student’s life were in danger, they will immediately notify the Middle School administration, which, in 
turn, will immediately inform the student’s parents.  In the instances of reported physical or sexual child 
abuse, Dr. Ruberg and Mr. Simmons are required by law to make a report to the proper authorities.  The 
discussions between Dr. Ruberg or Mr. Simmons and individual students are confidential, with very few 
exceptions, such as noted in the examples in the above. Records of these sessions are confidential and 
under their control.  These records do not constitute student records and are not a part of Chadwick 
School’s student records system. 
 
KEYBOARDING REQUIREMENT 
All Middle School students will be tested for keyboarding proficiency each year.  7th grade students 
must be able to type 30 words per minute and 8th graders 35 words per minute. Students who do not 
meet these requirements will be required to practice with the Mavis Beacon keyboarding software 
during their free time or study hall time until they pass the test. 
 
LIBRARY 
The Donald L. Leavenworth Library Learning Center provides a special environment for research, 
reference work, reading, and studying. The Library maintains a collection of books, periodicals, 
newspapers, and audio-visual materials. Library hours are 7:30 a.m. to 4:00 p.m., Monday through 
Friday.  On early dismissal days the Library will close one-half hour after dismissal. 
 
The Leavenworth Library is a multi-purpose building used by the entire Chadwick community.  At times, 
special events will necessitate closing the Library during the regularly scheduled hours. 
 
Removal of any Library materials without properly following checkout procedures may be considered a 
major rules violation. 
 
LOCKERS 
Students will be issued a locker with its own combination lock.  Lockers should be neatly kept and 
locked at all times.  The locker provides a secure place for each student's personal possessions, books, 
sweaters, etc.  The school cannot be responsible for personal effects that are lost or stolen.  Notably 
valuable items or large sums of money should not be brought to school, but if necessary they may be 
given to the Director of the Middle School or the Business Office for safekeeping.   
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READING 
Students should have a personal reading book with them at school each day for use in study halls if 
homework has been completed.  The recommended books from the Summer Reading List may be used, 
and further lists will be available from the English teachers or the school librarian.   
 
SCHOOL LUNCH 
Many students bring lunch to school and eat on the campus lawn or the Middle School courtyard.  A 
lunch service is available in Brogan Hall and is open on each full school day.  It is also open at mid-
morning break for a snack.  On half days it is open only at mid-morning break.  Service is cafeteria style. 
Students may pay cash or charge their meals. (Please see section below on ID cards.)  
 
ID CARDS 
ID cards are issued at the beginning of the year and may be used in to charge food. If students lose their 
IDs, new cards may be obtained from the school receptionist. One card may be replaced free of charge; 
subsequent cards will cost $5.00.  
 
CHADWICK PARENTS' ASSOCIATION 
The Chadwick Parents' Association is a vital supportive arm to all school levels.  This organization 
provides monumental assistance to faculty and students in many ways.  Through its efforts all members 
of the Chadwick community are served.  Students should be aware of the parents' contribution of time 
and effort and should cooperate in every way to assist them. 
 
 Middle School Chair: Lisa Nagahori 
 Middle School Elect:  Lori Doty   
 
PARENT REPRESENTATIVES 
Because the Chadwick community covers a large radius it is difficult and awkward for parents to meet 
and know one another in a usual neighborhood community setting.  The Parent Representatives help 
create a sense of community among Chadwick parents by giving them a forum for discussing parenting 
issues and granting them an opportunity to know parents of their children's friends. 
 
 7th Grade:  Miryan Good, Kristine Suh, and Bryn Zbyszewski 
 8th Grade:         Lisa Brady, Ramandeep Brar, and Dora Seiffer  
 
FINANCIAL SUPPORT FOR CHADWICK SCHOOL 
As is the case for most independent schools, tuition and fees do not cover the full cost of educating 
students at Chadwick School, nor does it cover the cost of major improvements or new construction. 
Since the time of its founding, Chadwick has been able to sustain and enhance its mission and high 
standards of excellence as well as continue to serve as the preeminent K-12 educational program in the 
South Bay through generous gifts from families and friends.  Although there are many worthwhile 
charitable causes, Chadwick is virtually the only one that directly benefits our children and families. Thus 
we hope and expect that parents of currently enrolled students will make the school their philanthropic 
priority. To that end, each Chadwick family is expected to contribute to the Annual Fund each year at a 
level commensurate with their financial ability. To keep tuition increases in check and to help to make up 
the difference between tuition revenue and operating costs, Chadwick depends on the Annual Fund every 
year. Tax-deductible donations to the Annual Fund are put directly into the same year’s operating funds 
and used to help cover a broad range of essential items such as academic programs and supplies; new 
technology; financial aid; athletic, arts and library materials and equipment; student activities; faculty 
professional development, and facilities maintenance.   
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At Chadwick, the Annual Fund runs from July 1 through June 30 every year. Solicitations for the Annual 
Fund are mailed to families in September at the start of the academic year, with follow-up calls and 
emails by parent volunteers in the fall. Parents are asked to respond promptly and respectfully when 
interacting with the Annual Fund volunteers. 
 
 


