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CHADWICK SCHOOL MISSION STATEMENT 
Chadwick Schools develop global citizens with keen minds, exemplary character, self-knowledge, and  

the ability to lead. 

 

CHADWICK SCHOOL CORE COMPETENCIES 
The Core Competencies are those behaviors and skills Chadwick wishes to see developed in its 

students as the means to achieve the goals stated in the school’s mission statement.  The first three 

core competencies focus on the internal capacities of Chadwick students, while the last three address 

students’ capabilities relative to others.  

 
Critical and Creative Thinking 

 Analyze information and evaluate its quality 

 Adeptly use mathematical and scientific reasoning 

 Apply efficient and innovative solutions to complex problems 

 Synthesize new ideas in artistic and interdisciplinary contexts 

 Be imaginative and curious 

 

Character 

 Live by Chadwick's core values 

 Recognize and respond thoughtfully to ethical dilemmas 

 Confront injustice with integrity and persistence 

 Cultivate self-awareness and personal wellness 

 

Courage 

 Take responsible risks, both personally and intellectually 

 Persevere through academic and non-academic challenges 

 Adapt and thrive in a changing world 

 Appreciate the learning that comes with mistakes 

 Develop initiative, resilience, and confidence 

 

Communication 

 Read, write, listen, and speak effectively in varied contexts 

 Communicate clearly, persuasively, and respectfully through digital technologies 

 Understand and use symbolic, non-verbal, and artistic communication 

 Learn other languages 

 

Collaboration 

 Contribute responsibly and respectfully within a group 

 Listen well and demonstrate thoughtful open-mindedness 

 Lead and serve by example 

 Inspire and manage others to achieve a goal 

 

Cultural Competence 

 Embrace and respect cultural differences and alternative perspectives 

 Understand factors that shape individual, national, and global identities 

 Develop a complex awareness of global issues 

 Think and act as a global citizen 
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CHADWICK SCHOOL HONOR CODE 
OVERVIEW 

In a community devoted to learning, a foundation of honor among individuals supports respect and 
harmony among its members. With an Honor Code, a community is afforded a freedom that otherwise 
would not be available. This freedom can only be sustained if each individual takes responsibility to 
conduct himself or herself in such a way that the spirit of mutual trust that sustains honor is not 
compromised. 
 
Under the Honor Code of Chadwick School, it is expected that all students will demonstrate honesty 
and integrity in their conduct. Acts of lying, cheating, and stealing compromise the principles of the 
school community. We pledge our honesty, academic integrity, sportsmanship, and stewardship to the 
school community, and we expect others to be responsible and to do the same. 
 
An Honor Code is only as strong as the students and faculty who actively support it. By encouraging an 
atmosphere of honesty and hard work, we serve our school and fellow students by making Chadwick a 
better place to learn. For example, as a means to that end, members of the faculty are not required to 
proctor their tests — instead, they are encouraged to foster an environment in each of their classes that 
honors the spirit of mutual trust, and they may therefore leave the room when they see fit to do so. 
 
THE HONOR CODE 

Membership in Chadwick School’s student body requires sincere intent and effort to act with integrity. 

I will therefore strive to promote Chadwick’s core values of respect, responsibility, honesty, fairness, 

and compassion and will encourage the same conduct from all members of the school community. 
 
THE HONOR PLEDGE 

A student’s signature on work to be graded will represent an affirmation of the following pledge: 

 

On my honor, I pledge that I have neither given nor received 

unauthorized help on this assignment. 

 

This pledge serves to reinforce the importance of honor and integrity in the school community. 
 

A STUDENT’S RESPONSIBILITY AFTER WITNESSING AN HONOR CODE VIOLATION  

Arising from students’ general support of the school’s core values, an individual student is ethically 
obligated to take meaningful action if he or she witnesses a violation of the Honor Code. 
 
One can take meaningful action in any of the following ways: 
 

 Inform the student of one’s suspicions and express concern about his or her behavior. 
 
 Inform the relevant faculty member that improper behavior is occurring in the 

classroom or other realm of responsibility. 
 

 Inform a faculty or student member of the Honor Council of one’s suspicions. 
 
Unwillingness to take meaningful action when one witnesses a violation of the Honor Code is 
injurious to the school community and to the witness personally. 
 
Disciplinary action will not be taken for a failure to take meaningful action.  
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ARE STUDENTS REQUIRED TO TURN IN THEIR CLASSMATES? 

The Honor Code is asking all students to honor the spirit of mutual trust. No one is required to turn in 
his or her classmates.  Students are expected, however, to take one of the meaningful actions listed above 
in order to protect the integrity of the Chadwick Community. 
 
The Honor Code is based on the philosophy that a student’s gaining an unfair advantage devalues other 
students’ honest hard work and jeopardizes the integrity of the Chadwick Community. 
 
THE HONOR COUNCIL 

The Honor Council consists of eight students and five faculty members. The Council is co-chaired by 
the Dean of Students and the Student Co-Chair, who is selected by the previous year’s Council. The 
Vice-President of the student body and the Vice-Presidents from each class sit on the Council. The other 
two places on the Council are filled by the top two runners-up for the Student Co-Chair position; these 
council members sit on the Honor Council. Other faculty members of the Honor Council include the 
Head Class Advisors of grades 9 through 12. 
 
The Honor Council bears a joint faculty/student responsibility for upholding the core values of the 
school. In fulfilling this function, the Honor Council keeps in mind the following principles: the need to 
promote and protect both the rights and best interests of the individual student and those of the 
community, the need to be impartial, and the need to be consistent and fair. 
 
The Honor Council’s responsibilities regarding discipline are stated below on pp. 21-22 and are 
consistent with the more specific disciplinary procedures contained in the Upper School Student 
Handbook.  
 
THE HONOR ASSEMBLY 

At the beginning of each school year, selected members of the Upper School sign a copy of the Honor 
Code at a specifically designated assembly, thereby re-affirming the whole Upper School’s acceptance 
of the code and its provisions.  The signature of each of the following individuals denotes the assent of 
the group of which that person is a representative: Student Body President, Upper School Class Vice 
Presidents, and Honor Council Student Co-Chair, as well as Dean of Faculty, Dean of Students, Upper 
School Director, and Head of School.  All Upper School students are then given the opportunity, but not 
required, to sign a placard with the Honor Code.  This placard is then mounted in the Rotunda of Roessler 
Hall as a reminder of the centrality of the Honor Code to the life of the school. 

 

ACADEMIC POLICIES 
 

GRADUATION REQUIREMENTS 

The Upper School requirements for graduation are: 

 

English: four years (taken every semester) 

History: three years (9th-11th grade) 

Mathematics: three years (or at least through Algebra 2) 

Global Language: completion of Level III 

             Science: three years: Physics/Chemistry/Biology 2 (PCB 2) or PCB 2             

Honors, plus two lab sciences 

Arts: 1 1/2 years  

Physical Education: see below 

Outdoor Education: participation each year (see below) 

 

Participation in physical education or athletics is required of all students as follows: 
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 All students in grades 9-11 must earn 13 PE/Athletic units to fulfill graduation 

requirements.  Each team sport participation (including dance team and cheer) earns two units 

per season, and each Fitness For Life class earns one unit per season. Students in grade 12 

must participate in two seasons of Fitness For Life classes or participate in one sport season 

during the year. 

 Chadwick does not provide exemptions for sports that Chadwick offers.  Students may be 

exempted from Chadwick's athletics/PE requirement if Chadwick does not offer the sport for 

which the student is requesting an exemption as long as the student engages in competitions or 

performances in that sport and the student engages in that sport at least five hours a week. 

Students may be exempted from the athletics/PE requirement for medical reasons.  In this 

case, a student must present a doctor's note.  In both cases, exemptions will be reviewed by the 

Athletic Director. 

 

Participation in the outdoor education program is required of all students as follows: 

 

 All students in grades 9-11 are required to attend the equivalent of one five-day trip per year. 

For details on the trips, their costs, and the registration process, please refer to the Outdoor 

Education Handbook, which may be found on the school’s website. 

 Students are excused from the outdoor education requirement only in extreme circumstances, 

subject to the approval of the Outdoor Education Program Advisory Committee, which consists 

of the Directors of the Upper and Middle Schools, the Director of the Outdoor Education 

Program Director, and other administration personnel deemed appropriate. Applications to be 

excused from the outdoor education requirement must include an explanation of why the student 

wishes to be excused - e.g., family emergency or non-parent doctor's excuse. 

 Being a member of the Upper School at Chadwick means participating in the outdoor education 

program. Transcripts of all students in grades 9-11 indicated whether or not they have fulfilled 

the outdoor education requirement. Students who repeatedly fail to meet the outdoor education 

requirement may be asked to leave the school. 

 
GRADING POLICY 

A letter and an effort grade are given to each student for each academic course at the end of each 

grading period. The letter grade focuses on the student's performance in mastering the skills and 

content of the course. The effort grade is numerical and reflects the teacher's judgment about the 

quality of effort demonstrated by the student. 
 

 Letter Grades A-F 
 

A: Outstanding work in all aspects of the course 
 

B: Solid accomplishment in the course 
 

C: Basic competence in the course 
 

D: Failure to master the essential elements of the course 
 

F: Failure to demonstrate minimal competency in the course 
 

INC:  Incomplete work at the end of a marking period. It is the student's responsibility to 

meet with the teacher and to make up the missing work in a timely manner. Failure to do so 

will result in a severely reduced grade. 
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  Effort Grades:  1-5 
 

5: Extraordinary effort 
 

4: Strong effort  
 

3: Modest or inconsistent effort  
 

2: Poor effort  
 

1: Unacceptable effort. 
 

HONOR ROLL 

Students earn a place on honor roll if they have a B+ average in all courses taken during a semester, no 

effort mark below a 3, and no letter grade below B-. Students enrolled in honors or A.P. courses receive 

a full letter grade bonus in computation of honor roll. This bonus is not reflected on the transcript itself, 

nor is honor roll reported to colleges. 
 

CUM LAUDE 

The bylaws of the Cum Laude Society stipulate that a maximum of 10% of a school's junior class can 

be admitted into Cum Laude Society based primarily on academic achievement and that the next 10% 

can be taken in the senior year.  Chadwick admits students into Cum Laude Society based upon their 

weighted G.P.A.s from the ninth grade year onward.  In calculating students’ GPAs for the purposes of 

admission into the Cum Laude Society, the plus and minus grades students earned are counted.  Only 

grades earned at Chadwick are included when determining students’ GPA, and a student must have more 

than two years of Chadwick grades to gain admission into Cum Laude. 
 

PROBATIONAL GRADES 

A student who receives one D level grade or one effort grade of 2 may be placed on academic probation 

for the following marking period, depending on a review of the student's current record and past 

academic history. 

 

Students who receive an F or an effort grade of 1 will be placed on academic probation. So, too, will 

students who receive two or more Ds or two or more 2s at the end of a marking period. 
 

ACADEMIC PROBATION 

Being on academic probation means the student in question is earning unacceptable grades that may 

result in the student's having to repeat one or more courses or, in the most severe cases, withdraw from 

the school. A student may be placed on academic probation on the basis of progress grades, academic 

warning grades, or semester grades. The period of academic probation will extend until the next set of 

progress or semester grades. The goal of placing a student on academic probation is to help the student 

improve his or her grades. As a means to this end, during the period of probationary status the student's 

grades will be monitored weekly. As specified in the section below, the student's involvement in 

extracurricular activities will be curtailed while the student is on academic probation. Should the student 

fail to move his or her grades out of the probationary range by the end of the semester, a meeting of all 

concerned parties—administrators, teachers, and family—may be held to determine whether or not 

continuing at Chadwick is in the student's best interest.  

 
 

SPORTS/ACTIVITY ELIGIBILITY DURING THE PERIOD OF ACADEMIC PROBATION 

A student on probation is ineligible for sports contests unless weekly progress reports indicate that: 

a) the student's overall effort grades for the prior week in each course have been at least a 3; b) the 

student has earned non-probationary (C- or above) letter grades on most recent quizzes, papers, tests, or 
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projects; and c) the student has seen his or her teachers for extra help if so expected. An ineligible athlete 

may attend practices. He/she may not, however, suit up for games. 

 

A student who is on academic probation at the beginning of the fall semester may not audition for fall 

drama productions. A student may not audition for winter drama productions if he or she is on probation 

at the time of fall progress grades. A student who is on academic probation at the beginning of the spring 

semester may not audition for drama productions in the spring. 

 

To support the eventual academic success of a student on academic probation, his or her involvement 

may also be curtailed in activities such as chorus, orchestra, dance, community service, the school 

newspaper, the yearbook, and various clubs.  

  

In all cases where eligibility is being evaluated based on weekly reports, the grades reported on the 

Friday of one week will determine eligibility for the upcoming week. 

 
PROMOTION 

A student who receives an F in any course must repeat that course the following school year.   

 

Students and parents are encouraged to consult the guidelines for promotion of each department. These 

guidelines are posted on the school's website and are also emailed to parents. 
 

PROGRESS AND SEMESTER REPORT CARDS, PARENT-TEACHER AND ADVISEE-LED 

CONFERENCES, ACADEMIC WARNINGS, AND ADVISOR COMMENTS 

Chadwick issues report cards for all students two times each semester.   

 

The Progress Report Card is the first report card each semester.  It is posted in November in the fall 

and in April in the spring.  In addition to containing letter and effort grades in all a student’s academic 

courses, the fall and spring progress report cards are accompanied by checklists from each student’s 

academic teachers.  These checklists provide information on the student’s performances in key areas in 

each course relative to Chadwick’s core competencies with respect to classroom participation, 

preparation for class, and various aspects of overall performance.  Along with the actual progress grades, 

the checklists provide a basis for more extensive discussions between the student’s parents and teachers 

during fall parent-teacher conferences in November as well as during advisee-led conferences in April 

between each student’s advisor and parents.  Fall and spring progress grades are posted early enough 

each semester to indicate a student's status in all of his or her classes and to trigger attention to any 

grades that seem problematic.  The only exception to this norm is the spring progress report cards for 

seniors, which are posted relatively late in the spring semester of the senior year.  However, Academic 

Warning Comments (see below) for spring semester seniors are written in early March to provide early 

notice of any seniors in significant academic trouble.  

 

The Semester Report Card is the second report card each semester.  It is posted in February after the 

end of the fall semester and in late June after the end of the spring semester.  Like the Progress Report 

Card, the Semester Report Card contains letter and effort grades for each student’s academic courses.  

Unlike the Progress Report Card, the Semester Report Card contains individualized narrative comments 

from each teacher.  The purpose of these narrative comments is for teachers to explain why the student 

earned the grade he or she did as well as how the student could improve his or her performance.  At the 

time of Semester Report Cards, a student’s activity advisors and coaches also write narrative comments 

that provide feedback on the student’s life outside the classroom.   
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Academic Warning Comments are emailed a month before the end of each semester only to the parents 

of those students who have a grade of C- or lower, an effort grade of 2 or below, or a letter grade that 

has dropped by a full letter since the last marking period.  

 

Advisor Comments accompany the Spring Semester Report Card.  The Advisor Comment is based on 

the interactions between the advisor and the advisee all year, and it integrates and interprets all the other 

comments written by a student’s teachers, activity advisors, and coaches, thereby providing a synthesis 

of the student’s growth throughout the year. 
 

All progress and semester grades and comments are reported electronically.  A student’s final school 

transcript as reported to colleges shows only a student’s semester letter grades in academic courses. 
 

DATES FOR POSTING GRADES, CHECKLISTS, AND COMMENTS ON MYBACKPACK 

11/13/2017 Fall progress grades, checklists, and "immediate attention" comments 

12/11/2017 Fall warning grades and comments emailed to parents and students 

2/13/2018 Fall semester grades, plus teacher, activity advisor, and coach comments 

3/19/2018 Spring senior progress grades, checklists, and "immediate attention" comments  

4/10/2018 Spring progress grades, checklists, and "immediate attention" comments (9-11) 

5/7/2018 Spring warning grades and comments emailed to parents and students (9-11) 

7/2/2018 Spring semester grades, plus teacher, faculty advisor, activity advisor, and 

coach comments 

 
EXAMINATION SCHEDULE 

Examinations are administered at the end of each semester.  Exams may last a maximum of two hours 

and may count a maximum of 20% of the student's overall semester letter grade in the class. 

 

1/22-24/2018 Fall semester exams 

5/7-15/2018 Spring semester exams, grade 12 

6/5-7/2018 Spring semester exams, grade 11 

6/11-13/2018 Spring semester exams, grades 9-10 
 

Students are required to be at school only when they have a scheduled exam during these periods.  

 
HOMEWORK LOADS AND NO-HOMEWORK WEEKENDS 

For regular classes, the maximum time homework assignments may take to complete per course is 45 

minutes for each night, and there should only be four assignments each week (4 x 45 minutes). The 

targeted but not required time for 9th and 10th grade regular classes’ homework is 30 minutes per night 

(4 x 30 minutes). For honors and A.P. courses, homework assignments may take students a maximum 

of 60 minutes per night (4 x 60 minutes).  This maximum time commitment includes time for test 

preparation, projects, and any other work that is assigned for a student to complete outside of class.   

 

To recognize the importance and value of rest and relaxation, the school's policy is that no homework 

be given over winter and spring vacations and semester break. Homework due on religious holidays will 

be dealt with on a case-by-case basis. Students who intend to miss school because of a religious 

observance should notify their teachers several days beforehand so that the teacher can make the 

necessary adjustments at that time.  Students should also notify Dean of Students Lauren White so that 

she can assist with the process. Homework may be assigned over Thanksgiving since students have 

Monday through Wednesday of that week to complete homework while parent-teacher conferences take 

place. Homework assigned for three or four-day weekends should not exceed the normal amount for a 

regular weekend. 
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TEST DAYS 

One testing day is assigned to each department per week. Teachers may also test on the block days 

(Wednesday and Thursday) as well as on Friday, provided they receive administrative approval. For 

the purpose of the test day policy, “tests” include not only traditional tests, but also any major 

assignments including projects, extended math-problem sets, essays, any full-period writing 

assignment, and any other in-class writing assignment or quiz that covers more than the previous 

evening’s homework. Quizzes on the previous evening’s homework should not exceed 10 minutes. 

 
Monday Tuesday Wednesday Thursday  Friday 
English Science Open Open History  
Glob. Lang. Math Open Open Open 

 

In the unlikely event that a student finds himself or herself with more than two tests or major 

assignments due on a particular day, he or she should contact Dean of Students Lauren White to 

re-schedule some of the work. 

 

Occasionally, teachers and departments arrange variations in the test-day policies to meet unusual 

circumstances. These variations require approval of all affected parties – the students in the class, the 

teachers of the same students in other classes, and the Dean of Students – so that the principle behind 

the test day policy is not violated.  Questions or concerns about the test-day policy should be brought to 

the attention of the Upper School Director or the Dean of Students.  

 

During the two weeks before major school breaks (winter break and spring break), disciplines will be 

assigned one of the two weeks which teachers can use to give major assessments.  The schedule is as 

follows: 

  Two weeks before winter break:  English, Science, Art   

The week before winter break: History, Math, Global Languages 

  Two weeks before spring break: History, Math, Global Languages  

  The week before spring break: English, Science, Art 
 

MINIMUM COURSE LOAD 

The typical student course load is five regular – i.e., non-honors and non A.P. - courses. A senior may 

take a four-course load if the senior is taking two or more honors or A.P. courses and if the senior has 

fulfilled the graduation requirement of the department offering the dropped course or courses. Taking a 

four-course load requires the signed approval of the senior’s parents, the senior’s college counselor, and 

the Upper School director. 
 

SCHEDULE CHANGES 

All schedule changes require the approval of the Upper School Director, the department chair of each 

department involved, the teacher of each course involved, the student's advisor, and the student’s 

parents. Any change after registration day must be accompanied by an Add/Drop Form available from 

Registrar LaToya Stallworth. In considering any schedule changes, students must follow the guidelines 

stated directly below in the section entitled "Add/Drop Deadlines and Policies." 

 
ADD/DROP DEADLINES AND POLICIES 

1. Dropping a course and substituting an equivalent course at a student’s request: Subject to their 

meeting departmental graduation requirements, students may drop a semester-long course before 

the end of the second full week of the semester or a yearlong course before the end of the second 

full week of school in September and substitute an equivalent course at the student's request. 

Example: substituting Studio Art 1 with Ceramics 1.  The course dropped will not appear on the 

transcript.  For 2017-2018, this deadline is Friday, September 22.  After that point, the original 
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course will appear on the student's transcript indicating the class was dropped, the date it was 

dropped, and the grade at that time if there was one. 

 
2. Switching between an AP or Honors course and a regular course in the same subject and 

discipline: Students may make this change in their course loads up through the first month of classes 

without the change appearing on their transcripts.  After the first month of classes, the change will 

appear on students’ transcripts.  Example: substituting AP U.S. History with U.S. History 11 or 

PCB2 or PCB2 Honors.  If a student switches between an AP or Honors course and a regular course 

in the same discipline, the student's grade in the original course will carry forward to the new course.  

For 2017-2018, this deadline is Friday, October 6.  After that point, the original course will appear 

on the student's transcript indicating the class was changed, the date it was changed, and the grade 

at that time if there was one. 
 

 

3.   Changing courses within a department at a department’s request: Students may change from 

one course to another within a department at the department's request at any time. If the switch 

occurs during the semester, only the second course will be indicated on the transcript. If the switch 

occurs between semesters, each course will be listed separately as a one-semester course. 

 

4.  Adding a new course after the second full week of the semester: Students may not add a new 

course after the end of the second full week of a semester, except with the written permission of the 

instructor.  For 2017-2018, this deadline is Friday, September 22.   
 

5.  Dropping a sixth course: Students may drop a sixth course at any time. If this is a semester-length 

course dropped after the end of the fourth full week of the semester or if this is a yearlong course 

dropped after the fourth full week of the school year, it will appear on the transcript with the word 

"Withdrew," the date when the course was dropped, and the letter grade in the course at that time. 

If dropped before these deadlines, the course will not appear on the student’s transcript. For 2017-

2018, this deadline is Friday, October 6. 
 

6.  Dropping a fifth course: A student may drop a fifth course only if after doing so he or she still meets 

the "Minimum Course Load" requirements stated above. Subject to this stipulation, if a student 

drops a semester-long fifth course before the end of the third full week of the semester or a yearlong 

course before the end of the third week of school in September, that student will carry four courses 

for the remainder of the semester. The dropped course will not appear on the student's transcript. If 

the semester-length course is dropped after the third full week of the semester or if the year-long 

course is dropped after the third full week of school in September, the course will appear on the 

student’s transcript with the word "Withdrew," the date when the course was dropped, and the letter 

grade in the course at that time.  For 2017-2018, this deadline is Friday, September 29. 

 

Any situation not covered in the guidelines above will be handled at the discretion of the Upper School 

Director in consultation with the chair of the department(s) involved. 

 

 
STUDY HALL EXPECTATIONS 

All freshmen and sophomores are assigned to study halls during their 7th period free periods unless their 

letter grades from the prior semester are an average of B or above, they have no effort grades below a 

3, and they have no letter grade below a B-.  Juniors and seniors may be assigned to study halls if they 

are on academic probation or at the discretion of the faculty. Study hall expectations are as follows: 

 

1. Prompt arrival and individual effort throughout the period. 

 



                                                                                                 Upper School - 11                                                             

REVISED August  2017 
8260324.1 CH010-026  

2. To be excused from study hall for extra help from a faculty member, the student must obtain a Study 

Hall Excuse Form from the MS/US office, have the relevant faculty member fill the slip out before 

the start of study hall, and present the form to the study hall proctor at the beginning of the study 

hall. 

 

3. After the extra help session, the student should have the teacher who provided the extra help indicate 

on the Study Hall Excuse Form when the extra help ended, and the student should return to the study 

hall with the form. 

 

4. Students may use their study hall period to do research in the library or the computer lab, or they 

may go to the library for peer tutoring. In either case, before the study hall the student should have 

the teacher of the course in which the student wishes to do research fill out the Study Hall Excuse 

Form.  The student should show this form to the study hall monitor and then proceed to either 

facility.  After completing the research or extra help, the student should have the adult supervising 

the facility indicate on the Study Hall Excuse Form when the student was finished working in that 

facility, and the student should return the form to the study hall proctor before the end of the study 

hall period.   

 

5. A study hall is a scheduled commitment; any absence or tardiness is subject to the same sanctions 

as a regularly scheduled class. 

 

CO-CURRICULAR PROGRAMS 
 

7TH PERIOD ACTIVITIES 

Upper School students have many optional activities in which they may participate during 7th Period.  

These activities range from activities in the performing arts, community service, publications, student 

government, STEM field, and others.  During one 7th Period a week in their fall semester, all ninth 

graders Wick Skills, which is designed to provide students with academic and personal skills essential 

to their success in the Upper School.  These activities are all important means by which the school 

attempts to fulfill its mission statement goal of developing global citizens with self-knowledge.  

However, it is important students also leave enough 7th Periods free so that they can obtain extra help 

from their teachers.  

 
ATHLETICS: SPORTS AND PHYSICAL EDUCATION 

Chadwick offers a wide variety of interscholastic sports and physical education activities in which 

students learn valuable lessons and skills that will serve them well throughout their lives. Boys varsity 

and (when possible) JV, and Frosh-Soph teams compete in football, cross country, water polo, 

basketball, soccer, swimming, baseball, golf, lacrosse, tennis, track, and volleyball. Girls varsity and 

(when possible) JV, and Frosh-Soph teams include volleyball, cross country, tennis, water polo, 

basketball, soccer, swimming, softball, golf, lacrosse, and track.  
 

Students take fitness classes during 8th period; they should be dressed and ready to begin by 2:50 p.m. 

since fitness classes end by 3:40 p.m.  In general, sports practices begin between 3:00 p.m. and 3:30 

p.m.  They may last a maximum of two hours, including the time required for weightlifting, team 

meetings, and travel time to and from practice sites.  The time required for dressing and showering is 

not included in the two-hour limit for practices.  Alternate practice times for basketball teams are 

arranged in the winter due to limited basketball space. 
 

As much as possible, Chadwick encourages students to participate in both sports and the performing 

arts. For this reason, athletes participating in fall play and orchestra are not excused for sports practices 



                                                                                                 Upper School - 12                                                             

REVISED August  2017 
8260324.1 CH010-026  

until 3:40 p.m. on Wednesdays because both 7th and 8th Periods on Wednesday are rehearsal times for 

these performing arts activities.  Because staging a musical demands an extensive amount of time, 

students must choose between a winter sport and the winter musical 
 

Students in advanced placement science labs on Mondays are expected to remain in their labs until the 

end of 8th Period to finish the lab work. 
 

In consideration of the demands of interscholastic competition, every effort will be made to schedule no 

more than two contests in any single week.  
 

In order to provide time for families during major vacations, athletes will have one week off from their 

athletic practices and games over winter and spring vacations. In order to maintain the requisite level of 

fitness for interscholastic competition, athletes can expect to have one week during winter and spring 

vacation when practices and games will take place. 
 

 

OUTDOOR EDUCATION  

The philosophy, policies, and logistical details of the outdoor education program are described in the 

Outdoor Education Handbook, which may be found on the school’s website.  Since participation each 

year is a graduation requirement for students in grades 9-11, students’ transcripts indicate whether or 

not they have fulfilled the outdoor education requirement each year, as indicated on p. 5 above.  For the 

same reason, Chadwick’s outdoor education program is included in the school’s profile, which is sent 

to all colleges to which students apply.  Alan Hill is the Chadwick School Outdoor Education Program 

Director. 
 

 

COMMUNITY SERVICE 

The school offers a variety of opportunities for service both within the Chadwick community and outside 

it. Students are encouraged to share their time and talents with others less fortunate than they are. While 

not required, the program is widely supported by students on a volunteer basis. Specific activities vary 

from year to year, but the usual opportunities include tutoring, working with disabled children, visiting 

convalescent homes, helping agencies that support the homeless and hungry, and making trips to a 

Mexican orphanage. Becky Noble is the Director of the Community Service Program. 
 

 

SENIOR TRIP/SENIOR PROJECTS 

During the three-week period between senior exams and Graduation Week, seniors participate in  

the Senior Trip or Senior Projects.  The Senior Trip is the culmination of students’ outdoor education 

experiences during their whole time at Chadwick.  The trip entails a three-week outdoor expedition into 

the High Sierras. Senior Projects, on the other hand, provide an opportunity for students to devote 

roughly the same amount of time to community service projects of particular interest to them.  
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CORE VALUES AND MAJOR RULES 
 
CORE VALUES OF CHADWICK SCHOOL 

The core values of Chadwick School are respect, responsibility, honesty, compassion, and fairness. Both 

the school's major rules and its other rules are applications of these core values to specific situations. 

 
MAJOR RULES 

Commission of any of the following infractions will result in disciplinary action and may result in 

immediate dismissal: 

1. Personal or academic dishonesty, including cheating, lying, or plagiarism 

2. Malicious behavior, either physical or verbal, which targets (an) other(s) in some way. Malicious 

behavior includes but is not limited to bullying and cyberbullying as defined in the school’s bullying 

policy (see pp. 20-21) 

3. Violation of the school’s policy against harassment, discrimination, and retaliation as well as 

prejudicial harassing, discriminatory, or retaliatory behavior regarding race, gender (including 

gender identity and expression), sexual orientation, socioeconomic status, nationality, religion, 

ethnicity, native language, physical appearance, medical condition, marital status, age, or physical 

or mental incapacity (see pp. 16-19) 

4. Possession of firearms or any other weapons on campus or at any off-campus school event 

5. Stealing  

6. Violating personal privacy or possessions, including mailboxes, lockers, book bags, computer files, 

or other personal effects 

7. Bringing, or in any way causing to be brought, providing or selling to others, using or being under 

the influence of illegal drugs (including marijuana) or alcohol on campus or at any school-sponsored 

activity. Prescription medications become illegal drugs when they are dispensed to, possessed by, 

or used by a student for whom they are not prescribed; in such cases, both the student dispensing 

and the student receiving the medication are guilty of a major rules violation 

8. Vandalism (damaging or defacing school or personal property, including computer files) 

9. Reckless driving on campus or on Academy Hill 

10. Repeated and serious violations of minor school rules 

11. Behavior which damages the reputation and well-being of the school 

12. Use of any tobacco products on campus or at any school-sponsored activity 

 

This list contains only major rules. For other information regarding disciplinary sanctions, please refer 

to Disciplinary Sanctions on pp. 22-23. 

 
ACADEMIC DISHONESTY 

Academic dishonesty can take two distinct but related forms. Both involve claiming the work of another 

as one's own. Unless otherwise indicated, any work submitted by a student is assumed to be the original 

work of that student. The student's name on the work will affirm this pledge. 

 

Cheating is loosely defined as gaining an unfair advantage over another student. It includes all forms 

of copying from another student, whether on a test, quiz, lab report, or homework assignment, as well 

as allowing another student to do so from one's own work. Unauthorized use of notes, books, online 

resources, or other aids, such as calculators, is also cheating. 

 

Plagiarism has a narrower definition and applies primarily to research projects and papers. When doing 

research, students must carefully document the sources of their information and distinguish between 

their ideas and the ideas of others. Presenting either the language or the ideas of another as one's own is 
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plagiarism. The proper procedures for identifying sources and attributing credit to them are outlined by 

each teacher in each department. These procedures will be reviewed and reinforced whenever a research 

project is assigned, but students are responsible for familiarizing themselves with these fundamental 

principles of academic integrity. Other departments, such as global language, have more specific policies 

that further clarify acceptable usage of outside sources. Whenever a question arises, students should ask 

rather than assume. 

 

Both forms of academic dishonesty, cheating and plagiarism, undermine the basic trust that must exist 

between the faculty and students and within the student body. The value of the grades earned by students 

rests on a foundation of academic honesty and the assurance that each grade reported has been earned 

by the student to whom it has been given. Unearned grades diminish the value of grades earned honestly. 

 
CHADWICK SCHOOL DRUG AND ALCOHOL POLICY 

The vast majority of the school’s efforts to combat student use of alcohol and other illegal drugs are 

educational and are coordinated under the general umbrella of Chadwick’s Wellness Program. Parents 

and students may refer to pages 33-34 of this handbook for a description of this program. 

 

The primary goal of Chadwick’s policy on drugs and alcohol, aside from sending a strong message to 

discourage student use, is to provide an environment that is free of drugs and alcohol and, thus, safe for 

all our students from kindergarten through the senior class. The fact that such substances and usage are 

so pervasive in contemporary society only strengthens our resolve to take strong measures to discourage 

their presence at school. The welfare of this Chadwick Community, our community, must take 

precedence over the short-term interests of an individual student: a very strong deterrent must be 

maintained to discourage an individual from placing at risk the physical and mental welfare of other 

students, as well as of him or herself. The deterrent must be clear, unambiguous, and articulated 

consistently. 

 

Given that overarching priority, the school also wants, if possible, to help a student who, by a 

disciplinary infraction in this area, makes the school aware he or she has a problem. 

 

A student who brings, in any way causes to be brought, provides, or sells to others alcohol or illegal 

drugs on campus or at any school-sponsored activity puts at risk the welfare of other students and the 

safety of the school environment. Therefore, such a student forfeits his or her place at the school and 

will be dismissed from Chadwick. At the discretion of the school, such a student may be permitted to 

apply for re-admission to Chadwick the following year, though permission is not guaranteed.  Such re-

admission, should it be granted, will be contingent upon the student’s meeting conditions set by the 

school, including a substance assessment by a school-approved professional, a program of intervention, 

if recommended, and the possibility of random testing for substances for the remainder of the student’s 

career at Chadwick. Failure to abide by the terms of such conditions would subject the student to 

immediate dismissal with no possibility of re-admission. 

 

Students who are not responsible for the presence of alcohol, marijuana, or an illegal substance on 

campus or at school events, but who use, possess, or are under the influence of it, will also be subject to 

serious disciplinary sanctions ranging from a minimum of suspension for a specific period of time to 

dismissal from the school. At the discretion of the school, students dismissed for this reason may be 

permitted to re-apply and may be re-admitted. Neither is guaranteed. These students, should they remain 

at or return to Chadwick, will do so under conditions set by the school, which will be designed to ensure 

the students receive any help indicated. 

 



                                                                                                 Upper School - 15                                                             

REVISED August  2017 
8260324.1 CH010-026  

In all the above cases, students will be removed for the duration of the season from athletic teams on 

which they may be competing at the time of the infraction, and they may be removed or barred from 

other school activities as the school deems appropriate. 

 

If the school has what it regards are reasonable grounds to believe parents are serving or allowing 

consumption of alcohol or other illegal substances (including marijuana) by underage Chadwick 

students who are not family members, those parents will be asked to meet with the Head of School and 

any other designated school personnel.  If the parents do not agree to abide by the school's policy 
of not serving alcohol or other illegal substances (including marijuana) to Chadwick minors or 

allowing Chadwick minors to consume those substances on their premises, it will be considered a 

violation of the school’s parent behavior expectations, and may be grounds for expulsion of the 

offending parent’s child(ren). 

 
ATHLETIC DEPARTMENT CHEMICAL HEALTH EXPECTATION 

Philosophy 

The Chadwick Athletic Department recognizes that the use of alcohol, tobacco, marijuana, and other 

illegal substances has negative effects on a student’s athletic performance as well as a student’s 

behavior and learning, The Athletic Department recognizes that the use of alcohol, tobacco, marijuana, 

and other illegal substances has negative effects and the total overall development.  The department 

therefore believes that the use of these chemicals has no place whatsoever in Chadwick athletics.  

Students on athletic teams who use these chemicals damage not only themselves but also their team 

and the whole school. 

          

Chemical Health Expectation 

During any season in which a Chadwick student participates on a school team, the school expects that 

the student shall not, regardless of the quantity, use or consume, possess, buy/sell, or give away any 

beverage containing alcohol; any tobacco products; marijuana; steroids; or any controlled substance.  

It is not a violation for a student to be in possession of a legally defined drug specifically prescribed 

for the student’s own use by his/her doctor. 

 

Use or possession of alcohol, marijuana, or illegal drugs during school or at a school-sponsored event 

is a major rules violation and will be addressed as stated in the Upper School Student Handbook, 

Major Rules p. 13 and Drug and Alcohol Policy, pp. 14-15.  

 

Use, possession, or buying/selling/giving away of alcohol or illegal drugs by athletes off campus and 

outside of school hours is not a major school rules violation unless so doing damages the reputation 

and well-being of the school (see Major School Rule #11 above on p. 13).  It is rather breaking an 

athletic department expectation that will be addressed by the relevant coach and the athletic director. 

Any records of such breaches will be kept in the athletic director’s files and not forwarded to college 

counseling office or the administration.  

 

Process of Confirmation of a Violation 

Should the coach have reasonable grounds to suspect an in-season breach of the Chemical Health 

Expectation by an individual or individuals on a team, the coach will first discuss that concern with the 

Athletic Director.  If both the coach and Athletic Director agree that the concern is reasonable, then the 

coach will address the team as a whole in the following manner: 

 

1. The coach will meet with the team to review the Chemical Health Expectation. 

2. The coach will ask the team as a whole, “It is my understanding that one or more individuals 

on this team may have been involved in breaking the chemical health expectation this past 
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[state the specific incident].  If any of you have broken the chemical health expectation, I ask 

that you to speak to me individually within the next two days.” 

3. If a student-athlete confirms with the coach individually that he or she broke the Chemical 

Health Expectation, the coach will ask the student to make an appointment with the Athletic 

Director.   

4. The student may bring his/her parents to this meeting, and during the meeting the Athletic 

Director will give the student the opportunity to explain his or her behavior relative to the 

Chemical Health Expectation. 

 

Breaches of the Chemical Health Expectation that occurred in-season but are discovered post-season 

will be handled by the Athletic Director in consultation with the Upper School Director. 
 

Consequences for Breaches 

1. First Breach: A contract will be signed with the athletic department stipulating that the athlete 

will abide by the Chemical Health Expectation for the remainder of the season.  The student 

will also receive a seven (7) day suspension from the team. 

2. Second Breach During Same Season or Calendar Year: The student will receive another 

seven-day suspension from the team.  Prior to beginning another sport within the program, the 

student will be required to seek a professional evaluation and counseling through Upper 

School Counselor David Simmons.  

 

Note: Student athletes are reminded that the Student Assistance Team – consisting of Mr. Cass, Mrs. 

Elortegui, Mr. Farzley, and Mr. Wallace – is a resource to which students may go and are encouraged 

to go when they have concerns about their own chemical use/abuse or when they have concerns about 

their peers’ chemical use/abuse.   Any information shared with the Student Assistance Team remains 

confidential and is not shared with the administration or any other faculty since the role of the Student 

Assistance Team is only to help students get help before any wellness issues they face take on a life-

threatening or disciplinary nature.  This same confidentiality applies when students go to the School 

Nurse Ellie Fronauer or the Upper School Counselor David Simmons.  The only exceptions to this 

confidentiality are when there are valid reasons to believe a student is in a potentially life-threatening 

situation. 

 
POLICY AGAINST HARASSMENT, DISCRIMINATION, AND RETALIATION 

Chadwick School prohibits harassment (including sexual harassment), discrimination, and retaliation of 

any student by anyone in or from the school. Chadwick has an absolute prohibition against students, 

faculty, staff members, or parents engaging in harassment, discrimination, or retaliation. Chadwick also 

prohibits harassment, discrimination, and retaliation based on race, color, national origin, ancestry, 

religion, creed, physical or mental disability, marital status, medical condition, sexual orientation, 

gender, gender expression, gender identification, age, or any other basis protected by federal, state, or 

local law. Depending on the circumstances, harassing, discriminatory, or retaliatory behavior may 

include behavior off-campus or via social media that impacts or affects the school community and/or 

any individual within the school community.  The pernicious nature of harassment, discrimination, and 

retaliation renders them wholly inconsistent with the values and principles of the school.  This type of 

conduct, wherever and whenever it occurs, is intolerable and will subject individuals to appropriate 

corrective action. 

 

Notice is hereby given to students, parents, faculty, and staff members that harassing, discriminatory, 

or retaliatory conduct by students towards other students or towards faculty or staff members will 

result in appropriate corrective action, up to and including suspension or expulsion from school 

and/or change of placement.  Harassment of or discrimination or retaliation against students by 
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faculty or staff members will result in appropriate corrective action, up to and including termination 

of employment.  (A separate policy addresses and prohibits faculty and staff members from engaging 

in this behavior.)  The school will also not tolerate harassment, discrimination, or retaliation by a 

parent or other member of the community engaged by the school in any capacity.  Any violation of 

this policy by a parent will be considered a violation of the school’s parent behavior expectations and 

may be grounds for expulsion of the offending parent’s child(ren). 

 

Definitions of Harassment, Discrimination, and Retaliation 

Harassment can take many forms, and may include spoken, written, physical, or visual conduct.  Verbal 

and visual harassment includes threats of physical harm or statements designed to intimidate, abuse, or 

humiliate another, whether communicated verbally, in writing, electronically or in posters, cartoons, 

drawings, or gestures.  Physical harassment includes intimidating conduct, such as touching a person or 

a person's property; hazing, assaulting, or stalking another person; or blocking or impeding a person's 

movement. 

  

Harassment may also be sexual in nature.  Examples of sexual harassment may include, but are not 

limited to, the following behaviors: 

  

• Unwanted sexual comments (including online comments), e-mails, texts, notes, letters, 

drawings, cartoons, photos, or images 

• Sexual slurs, epithets, obscene comments, suggestive comments about another person’s body, 

sex-oriented bullying, or abuse 

• Sending or showing nude drawings, cartoons, photos, or images 

• Unwanted physical conduct such as kissing, hugging, patting, pinching, touching, sexual assault 

or violence, or intimidating or vulgar body language such as leering, brushing up against 

another’s body, or blocking normal movement 

• Threats and demands to submit to sexual requests as a condition of admission to the school, 

continued good standing at the school, to gain some school benefit, or to avoid some loss in 

return for sexual favors  

 

Discrimination is treating an individual differently because of his/her/their actual or perceived 

membership in a protected status as defined in this policy by taking an adverse action against or denying 

a benefit to that person. 

 

Retaliation includes, but is not limited to taking adverse action(s) against an individual because an 

individual has reported harassment or discrimination, spreading rumors about a complaint, shunning or 

avoiding an individual who reports harassment or discrimination, or real or implied threats of 

intimidation to prevent an individual from reporting harassment or discrimination. 

 

How to Make a Report of Harassment, Discrimination, or Retaliation 

Students who believe that they have experienced, witnessed, or have relevant information about 

harassment, discrimination, or retaliation should immediately report the matter to the school, either 

orally or in writing.  Students may report the matter to the Dean of Students.  

  

Alternatively, students may choose to report harassment, discrimination, or retaliation to any other 

employee of the school with whom they are comfortable, such as a counselor, a faculty member, or a 

coach, all of whom must report the matter to the school’s administration under this policy.   

 

Students are encouraged to report harassment, discrimination, or retaliation immediately in order to 

maximize the school’s ability to respond promptly and equitably.  The school will make a preliminary 
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determination of whether the report pertains to behavior that may be in violation of this policy, and, if 

so, the school will investigate the matter. While the school does not limit the time frame for reporting, 

the school may not be able to investigate as thoroughly or consider as wide-range of corrective actions 

the longer the time between the alleged misconduct and the report.   

 

 Confidentiality 

The school makes every effort to protect students’ privacy and confidentiality.  Information reported 

will be shared only on a need-to-know basis with school personnel directly involved in the investigation 

or to the extent necessary to conduct a thorough investigation and to take effective corrective action and 

any appropriate remedial action.  

  

If the school has received a report of harassment, discrimination, or retaliation, but the reporting student 

requests that his or her identity remain confidential or that the school not pursue an investigation, the 

school must balance this request in the context of its responsibility to provide a safe and non-

harassing/discriminatory/retaliatory environment for all school community members.   

 

Under these circumstances, the school will weigh the request for confidentiality against the applicable 

factors, including the seriousness of the alleged harassment, discrimination, or retaliation; any potential 

threats to community safety; the respective ages and positions of the reporting student and the alleged 

harasser; and whether there have been other harassment, discrimination, or retaliation complaints against 

the alleged harasser. 

 

Interim Measures 

The school may provide appropriate interim support and reasonable protective measures, if and as 

needed, based on the particular applicable circumstances, to prevent further acts of harassment, 

discrimination, or retaliation and to provide a safe educational environment.  The school will determine 

the necessity and scope of any interim measures.  Even when a student does not request that protective 

action be taken, the school may choose to impose interim measures at its discretion to ensure the safety 

of any individual, the broader school community, or the integrity of the investigation process.   

 

Examples of possible interim measures include, but are not limited to the following:  1) issuance of a 

“no contact” order; 2) interim suspension of the alleged harasser; 3) academic accommodations, 

including a change in class schedule, taking an incomplete, dropping a course without penalty, attending 

a class via Skype or other alternative means, providing an academic tutor, or extending deadlines for 

assignments; and 4) counseling and emotional support.  The school will work with both the complainant 

and her/his family, as well as the accused, to provide effective interim measures. 

 

The Investigation 

Upon receiving a report of harassment, discrimination, or retaliation relating to behavior that may be a 

violation of this policy, the school will undertake an effective, thorough, and fair investigation of the 

allegations.     

 

The school will typically assign an administrator to conduct the investigation.  In some instances, at the 

school’s discretion, it may decide to retain the services of an outside investigator not employed by the 

school. 

 

Students and parents are expected to cooperate in any investigation as needed.  Any individual who is 

interviewed during the course of an investigation is prohibited from discussing the substance of the 

interview, except as otherwise directed by the investigator or the Head of School or his designee, or as 

required by law.  Depending upon the circumstances, any individual who discusses the content of an 
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investigatory interview or who otherwise fails to cooperate with the investigation may be subject to 

discipline or other appropriate sanctions.  

 

The investigator will gather information from the reporting student, the responding student, and any 

other individuals who may have information relevant to the determination. The investigator will also 

gather any available physical evidence, including documents, communications between parties, and 

other electronic records if appropriate.   

 

Once the information gathering process is completed, the investigator may prepare an investigative 

report containing the investigator’s findings of fact.  The report will be shared with the Head of School 

and other school administrators who have a need to know the outcome. The Head of School will 

determine if the conduct violates school policy, and if so, the appropriate course of action, which may 

include a hearing before the Honor Council.  The school will typically not disclose the investigation 

report except as it deems necessary to support a disciplinary action, to take remedial action, to defend 

itself in adversarial proceedings or to comply with the law or court order.   

 

The reporting student and the alleged harasser will receive a written letter stating whether harassment, 

discrimination or retaliation occurred.  If discipline is imposed, the level of discipline will not be 

communicated to the reporting student, though in cases where allegations have been made concerning 

physical safety, the reporting student may be informed whether or not the alleged harasser will continue 

to have a presence on campus. 

 

In cases involving an alleged crime, neither law enforcement’s determination of whether to prosecute 

nor the outcome for any criminal prosecution are determinative of whether violations of this policy have 

occurred.  Proceedings under this policy may be carried out prior to, simultaneously with, or following 

criminal proceedings. 

 

Possible Sanctions 

If a violation of this policy is found, the school will take prompt and appropriate corrective action, up 

to and including expulsion for students, termination and/or termination proceedings for employees, or 

issuance of a ban from coming onto campus for third parties, such as outside vendors or independent 

contractors. 

 

No Retaliation 

The school prohibits retaliation against any person who brings a complaint of harassment or 

discrimination in good faith or who honestly assists in investigating such a complaint, even if the 

investigation produces insufficient evidence that there has been a violation or if the claims cannot be 

proven.  

 

Any person who engages in retaliation or who makes a knowingly false complaint of harassment, 

discrimination, or retaliation in violation of this policy will be subject to discipline, up to and including 

expulsion for students and termination and/or termination proceedings for employees.  

 

Emotional Support and Counseling 

Any student affected by harassment, discrimination, or retaliation whether as a reporting student or 

alleged harasser, will have access to support and counseling services or referrals through the school.  

Please contact Upper School Counselor David Simmons for information about available health care and 

mental health counseling services on campus or in the local community.   
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BULLYING POLICY 

Bullying is wholly inconsistent with the values and principles of the school and is not tolerated.   

This policy covers conduct that occurs both on and off of the school campus and includes use of 

technology that is not owned by the school. This policy applies to all students and prohibits other 

students and any other member of the school community, including teachers, staff, parents, and 

volunteers from engaging in conduct towards students, faculty, and staff that is prohibited under this 

policy.   

 

Definition of Bullying 
Bullying is defined by this policy as any physical or verbal act or conduct, including communications 

made in writing or electronically (including, but not limited to, e-mail, instant messaging, text 

messages, blogs, mobile phones, online games, chat rooms, and posting on a social network), 

targeting one or more students that either (1) has, or (2) can be reasonably predicted to have, the 

effect of one or more of the following:  

 

• Placing a student in reasonable fear of harm to that student or those students’ person or 

property 

• Causing a reasonable student to experience a substantially detrimental effect on his or her 

physical or mental health 

• Causing a reasonable student to experience substantial interference with his or her academic 

performance 

• Causing a reasonable student to experience substantial interference with his or her ability to 

participate in or benefit from the services, activities, or privileges provided by the school. 

   

Examples of bullying may include, but are not limited to: 

• Social isolation  

• Threats and intimidation 

• Stalking 

• Direct physical contact, such as hitting or shoving, or attempting to make physical contact or 

inflict physical injury 

• Theft 

• Public humiliation 

• Destruction of property 

• Verbal assaults, such as teasing or name-calling 

• Creating a profile or a false profile, or commenting or posting on a social networking 

website, resulting in one or more of the effects listed above 

 

If students observe or experience any incidents of bullying directed toward themselves or others, they 

are encouraged to and should immediately report such incidents to the Dean of Students.  

 

After the school receives an oral report or written complaint, and any clarification requested, or the 

school otherwise learns of an alleged potential violation of this policy, the Head of School or 

designee will determine the appropriate course of action, which may include initiation of an 

investigation. If the school initiates an investigation, it will conduct the investigation, as it deems 

appropriate, in its sole discretion, including, depending on the circumstances, retaining an outside, 

neutral investigator.   

 

The school will make reasonable efforts to protect students’ privacy and confidentiality.  Information 

reported will be shared only on a need-to-know basis with school personnel directly involved in an 
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investigation or to the extent necessary to conduct an investigation and/or to take effective corrective 

action and any appropriate remedial action including any interim support or protective measures.  

 

The school will provide appropriate interim support and reasonable protective measures, if and as 

needed, based on the particular applicable circumstance during the pendency of any investigation 

and/or to protect against further acts of bullying and to provide a safe educational environment.  The 

school will determine the necessity and scope of any interim support or protective measures.   

 

Any student determined by the school, in its sole discretion, to have violated this policy will be subject 

to disciplinary action, up to and including expulsion.  Any violation of this policy by a parent will be 

considered a violation of the school’s parent behavior expectations, and may be grounds for expulsion 

of the offending parent’s child(ren). As a separate policy, harassment is also prohibited by the school’s 

policy against harassment, discrimination, and retaliation. 
 
DISCIPLINARY PROCEDURES AND THE HONOR COUNCIL 

All infractions of any school policies should be reported to Dean of Students Lauren White. After 

consultation with other members of the administration, major infractions will be referred to the Honor 

Council; all other infractions will be handled directly by the Dean of Students. In some circumstances, 

as determined by Upper School Administration, major disciplinary actions may be handled 

administratively such as, but not limited to, some violations of the Policy Against Harassment, 

Discrimination, and Retaliation. All disciplinary actions are subject to review by Head of School or his  

designee, who has the final authority. Refusal to participate in the disciplinary process or to answer 

questions asked by the school or investigator while investigating a disciplinary incident may be grounds 

for discipline. 

 

The Honor Council recommends appropriate action to the administration when a student has broken a 

major school rule.  In most cases, the Honor Council does not determine whether a student is guilty of 

a major rules violation; the Director of the Upper School or the Dean of Students makes that 

determination. Such determination may include an assessment of the credibility of students involved 

and/or of witnesses. The Honor Council upholds a joint faculty/student responsibility for hearing cases 

involving violations of major rules and recommending sanctions to the administration. In fulfilling this 

function, the Honor Council keeps in mind the following principles: the need to promote and protect 

both the rights and best interests of the individual student and those of the community, the need to be 

impartial, and the need to be consistent and fair.  
 

In all cases of major rules violations considered by the Honor Council, the following procedures will be 

followed: 
 

1. The student's advisor, the appropriate head class advisor, and the student's parents will be informed 

of the charge by Dean of Students Lauren White.  

 

2. During the meeting of the Honor Council, the student's advisor may be present when the accused 

student’s case is presented. Alternatively, the student may select another faculty member to be 

present at this time. The Dean of Students or the Student Co-Chair will set forth the facts of the case 

to the entire group. The student in question is free to add clarifying comments or to modify the 

account of the offense. The members of the Council will then ask the student and/or the Dean of 

Students for whatever information they need to understand the incident and the student's position as 

fully as possible. The student and the student's advisor are then excused, and the group discusses 

the case in an effort to arrive at the sanction(s) it will recommend to the administration.  In the cases 

involving possible suspension or dismissal, the Upper School Director and Head of School will also 

sit in on the meeting. 
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3. After receiving the recommendation of the Honor Council, in cases involving dismissal, the Head 

of School will inform the student of his or her decision, both orally and in writing. In cases not 

involving suspension or dismissal, this responsibility will rest with the Dean of Students in 

consultation with the Upper School director. 

 

4. In the event that a student disagrees with the disciplinary decision of the administration, he or she 

shall have three days to provide a written appeal to the Head of School. The written appeal must be 

authored by the student and must focus on ensuring that the Head of School has had the opportunity 

to fully consider all of the facts and circumstances of the situation, including any mitigating factors 

that should be considered. The appeal should focus primarily on any new information or information 

that was not fully considered by the Council. At this point, the decision of the Head of School is 

final.  

 
DISCIPLINARY SANCTIONS 

Violations of school rules will result in one or more of the following sanctions: 

 

Detention is a common sanction for attendance infractions, as well as for dismissal from class and other 

infractions less serious than major rules violations. A student who earns detention must report during 

his/her free 7th period to a study hall and will not be able to do any other activities during that time. 

Simple inconvenience (needing to change plans, work out transportation, etc.) is not an acceptable 

excuse for not serving detention at the scheduled time. Any detention not served on time without 

conferring with Dean of Students Lauren White personally or leaving a voicemail on her phone prior to 

or during the scheduled detention time explaining why the detention is being missed, will result in 

detention time being doubled. Subsequent failure to serve the doubled detention time will result in 

further disciplinary sanctions.  

 

Students may suffer a loss of privilege as a sanction for abusing a privilege. For example, students who 

drive recklessly on campus or on Academy Hill may suffer the loss of their driving privilege on campus, 

or students not in study hall who misuse their free time by leaving campus without permission may be 

placed in study hall. 

 

A violation of major school rules may result in in-house suspension or full suspension. Students placed 

on full suspension are not permitted to come onto campus for the duration of the period of suspension. 

Students placed on in-house suspension may attend classes, but for the rest of the day they will be sent 

to a designated area separate from other students; in that designated area students on in-house suspension 

may work for the rest of the school day on their academic assignments. Students who receive a full or 

in-house suspension are not eligible to participate in any extra-curricular activities during the period of 

suspension (games, performances, practices, etc.). Furthermore, they may not receive extra help for 

course work that transpired during the suspension. 

 

Dismissal is a sanction reserved for the most serious violations of major school rules as described in 

this handbook. For example, please refer to the school’s policy with respect to drug and alcohol 

infractions as stated on pp. 14-15 of this handbook. Other egregious offenses may also result in 

dismissal. 

 

Disciplinary probation means that a student is on special status that may result in his/her probable 

dismissal if that student commits a subsequent major rules violation during his/her time on probation. 

Students may be placed on disciplinary probation as a result of a major rules violation, as recommended 

by the Honor Council and accepted by the administration. Additional restrictions and conditions, as 
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appropriate for major rules violations, will be specified in a letter from the Head of School, the Upper 

School Director, or Dean of Students to the student and his or her parents.  If a student is placed on 

disciplinary probation, both the student and the school will report the matter to colleges consistent with 

the policy stated directly below under “Notification to Colleges of Disciplinary Sanctions.”    

 

A violation of major school rules may also result in a warning, which means that, if a student commits 

a subsequent major rules violation during his/her remaining time in the Upper School, he/she may 

receive a more serious consequence that second time.  As with disciplinary probation, additional 

restrictions and conditions, as appropriate for major rules violations, will be specified in a letter from 

the Head of School, the Upper School Director, or Dean of Students to the student and his or her parents.   

 
NOTIFICATION TO COLLEGES OF DISCIPLINARY SANCTIONS 

Disciplinary records are kept at the school in order to maintain and encourage high standards of student 

conduct in keeping with our Honor Code and to further the character education of both individual 

students and the school community at large. While a student is in attendance at the school, these records 

are subject to reporting to other educational institutions in keeping with the policies set forth in the 

Upper School Student Handbook and the College Counseling Handbook. 
 

With respect to notification of colleges, it is Chadwick’s policy to be forthcoming when asked by a 

college or university about major disciplinary action (probation, suspension, or expulsion). If a college 

or university asks on its institutional Secondary School Report (SSR) form about such disciplinary 

action, Chadwick's college counselors are obligated to respond to the question. If the college does not 

ask the counselor, the school will not report the disciplinary infraction.  
 

The following steps will take place if a student has faced disciplinary action before submitting his or her 

applications for admission to colleges or universities: 

 
1. Chadwick’s college counselor will discuss with the student Chadwick’s procedure for reporting 

disciplinary action. 

2. The student should carefully review his or her applications and, in particular, their wording with 

respect to whether or not they ask about disciplinary action. 

3. In those cases in which a student is applying to college or university that asks on its SSR form 

about disciplinary action, the student should write a letter addressing the disciplinary issue and 

submit it to his or her college counselor for review.  

4. The student should give the college counselor a final copy of his/her letter addressing 

disciplinary action. 

5. If a college or university asks about disciplinary action on the SSR form, the Dean of Students 

will respond to the question separately.  
 

The following steps will take place if a student has faced disciplinary action after submitting his or her 

applications for admission to colleges or universities or after the student has been admitted (if the college 

or university asked the question originally): 
 

1. Chadwick’s college counselor and the student will work together to determine the 

responsibilities (if any) under this policy of the student and Chadwick to report the disciplinary 

action to those colleges.  

2. The student should write directly to the relevant institution(s) no later than one week after the 

disciplinary action has been imposed. 

3. Chadwick’s Dean of Students will notify the relevant institution(s) of the disciplinary action by 

letter within one week after the disciplinary action has been imposed in order to uphold the 

integrity of Chadwick School. 
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4. Chadwick’s college counselors will respond to any phone calls made to them by the 

institution(s) inquiring about the disciplinary action. 
 

One year (365 days) after a student has received a diploma from Chadwick School, the purposes of 

maintaining student disciplinary records have been fulfilled, and a student's disciplinary history at the 

school will be expunged, unless the records are otherwise required by law to be maintained by 

Chadwick. As a result, one year after a student has graduated, neither the graduate nor the school will 

be obligated to report any disciplinary actions to other institutions or agencies.  
 

An exception may be made in the case of misconduct not fully known to or addressed by the Head of 

School while the student attended the school.  In that situation, the school may impose whatever 

discipline and provide whatever information it deems appropriate.  For example, the school may reveal 

the wrongdoing to educational institutions, revise letters of recommendation, or retroactively change a 

student's grade.  The school will communicate this policy to any outside entity that inquires.  

 

ATTENDANCE POLICIES 
 

PRINCIPLES GOVERNING CHADWICK’S ATTENDANCE POLICY 

The school must be notified when and why students are absent from school, and it is the responsibility 

of parents and students to provide the school with this information in a timely manner.  In turn, it is the 

responsibility of the school to notify parents promptly when their children are absent from school and 

the school has received no notification from parents. 
 

ABSENCES – EXPECTATIONS OF PARENTS 

Notifying the School in the Case of an All Day Absence 
In the event that a student will be absent all day, parents should: leave a message on the attendance line 

at extension 2012 before the start of school, email Administrative Assistant Jessica Ahl, or submit an 

absentee form through the Parent Portal.  In any case, parents should explain why the student is absent. 

After a student is reported absent for the first two morning periods, Jessica Ahl will contact the parents 

directly. Parents may allow students to miss school for any reasons parents wish.  It is the school’s right 

and responsibility, however, to decide what all day absences the school regards as acceptable.  The 

school will exercise a rule of reason in this regard and, for example, excuse students when parents state 

their children are ill.  Requests for foreseeable extended absences should be addressed to Dean of 

Students Lauren White at least 10 days in advance.  
 

All Day Absences Due to Family Vacations or Other Avoidable Reasons 

Absences for family vacations or any other avoidable reason put severe and undue strain upon the 

student to meet his or her academic and community obligations and upon the faculty to furnish special 

tutoring for such students. Therefore, in general, there will be no grace period for work missed in such 

cases, and special help will be given at the discretion of the faculty. Any requests for an extended 

absence should be addressed to the dean of students at the very minimum 10 days in advance. 
 

Notifying the School in the Case of a Part-Day Absence 
In the event that a student will be arriving to school late or leaving school early, parents may follow the 

phone procedure outlined in the above paragraph or write a note for their child to present to 

Administrative Assistant Jessica Ahl when their child arrives at school late or leaves school early.  

Regardless of the procedure, it is important an explanation be provided as to why the student will be 

absent from school. 
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ABSENCES – EXPECTATIONS OF STUDENTS 

Returning to School after an All-Day Absence 

It is the student’s responsibility upon returning to school after being absent one or more days to make 

sure the school has received parental notification explaining the nature of the student’s absence.  If the 

student’s parents have not called the school to explain the student’s absence, the student must bring a 

parental note upon returning to school.  If students do not have parental notes explaining the reasons for 

their late arrival, students will be asked to call their parents before proceeding to class.  If the parents 

cannot be reached, students may proceed to class but will have a detention.  

 

Arriving at School Late or Leaving School Early 

Students are expected to be on campus in time for their first class and to remain at school until the end 

of the 7th period at 2:40 p.m.  Students may come late to school (in time for their second period 

obligation) as long as they are driven to school by a parent or a student with driving privileges and sign 

in immediately in Ms. Ahl's office. 

 

Students arriving at school late for any scheduled commitments must sign in personally with 

Administrative Assistant Jessica Ahl in her office.  If she is unavailable, students should contact Dean 

of Students Lauren White or Upper School Director Mark Wiedenmann.  If students’ parents have not 

notified the school by phone about the nature of their children’s late arrival or if students do not have 

parental notes explaining the reasons for their late arrival, students will be asked to call their parents 

before proceeding to class.  If the parents cannot be reached, students may proceed to class but will have 

a detention.  In addition, students may or may not be permitted to attend afternoon commitments.  After 

being absent for 20 minutes of the first period, students will be considered absent from the whole period.  

Reasonable exceptions will be made, for example, in the case of bad traffic or late busses. 

 

Students wishing to leave school before the end of the school day should follow the same procedure as 

stated in the above paragraph.   If the school has not received prior notification from parents that their 

children may leave school early and if students have no parental notes to that effect, they will in all 

likelihood not be permitted to leave school.  If students are permitted to leave campus in this situation, 

phone calls and notes received after a student leaves campus will be accepted as valid; however, in such cases, 

students will receive detention for a failure to keep the school adequately informed of their whereabouts. 

 

Seniors with senior privileges may leave school when they have no scheduled obligations as long as 

they sign out on the sign-out sheet located in the Middle and Upper School reception area (see “Senior 

Privileges” below). 

 
OTHER POLICIES ASSOCIATED WITH ATTENDANCE 

Extension Policies 

Extensions on homework assignments and assessments will typically be handled by teachers on a 

case-by-case basis.   

 
Extensions for Major Assessments due to School-Sanctioned Co-Curricular Commitments 

If a student has a school-sanctioned co-curricular commitment that makes it untenable in the student’s 

view to complete a major academic assessment (for example, a paper or a test) on the announced due 

date, the student is encouraged to ask the relevant teacher for an extension 48 hours before the due 

date. Even if the request is not made 48 before the due date, the extension will be granted. 

Upon granting the extension, the teacher will notify the student’s faculty advisor and the relevant head 

advisor. The head advisor will, in turn, notify both the Dean of Students and the Upper School 

Director so that they can determine whether or not a meeting should be called with the student and his 

or her parents with the goal of examining the student’s overall schedule and calendar so that these 
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kinds of crises can be avoided in the future. The result of this meeting may be a change in the 

student’s schedule and/or a determination that no extensions will be granted in the future. 

The fundamental goal of this policy is to avoid putting both the student and the faculty member in a 

last-minute crisis situation. 

 

Grace Period to Make Up Work Due to An Excused Absence 

In general, a student will be granted a grace period equal to the length of an excused absence to make 

up academic work missed. Chronic absences on test days or assignment due dates, for example, 

necessarily generate administrative concern out of a desire to observe the school’s core values of 

fairness, responsibility, and honesty. If a teacher feels concerned about a student missing major 

assessments, the Dean of Students or Head Advisor may follow up with the student and parents. 

 

Grade Penalties for Unexcused Absences 
If a student misses an assessment, the teacher can email Jessica Ahl to confirm that the absence was 

excused. Work that is missed due to an unexcused absence will be subject to a range of penalties. If a 

student missed a test on the day of the absence, he or she must take a make-up test immediately. While the 

exact nature of the subsequent penalty is at the discretion of the teacher or the department, such work may 

be penalized up to 50 percent. Any other graded assignments missed in the cut class or classes will likewise 

be penalized, and no extra help will be offered on class material covered on the day of the unexcused 

absence. 

 

Penalties for Late Papers, Projects, and Presentations 

In general, papers, projects, and presentations will be penalized one full letter grade for each day they 

are overdue. The exact nature of the penalty is at the discretion of the teacher or the department, but the 

penalties are designed to balance the additional time that the student has had to prepare the assignment 

or to study for the test. 

 

Extended Absences for Medical Reasons 
When a student is absent for an extended period of time (more than five consecutive days) due to 

approved medical reasons, the following procedure applies: 

 

1.     The student or parent brings in a doctor's note to the Dean of Students (from pediatrician, 

specialist, psychologist, or psychiatrist) that documents the student is absent due to illness or medical 

condition. 

 

2.     The Dean of Students contacts the student's teachers, advisor, and grade-level head advisor to 

notify them of the student's absence. 

 

3.     The student's advisor contacts (via email or in person) all of the student's teachers asking them to 

identify what assignments and assessments the student will need to complete in order to earn credit for 

the course. The advisor also contacts the student and lets him/her know that the advisor is going to 

help coordinate a make-up work plan. 

 

4.     In determining what work the student needs to make up, the student's teachers should use the 

following guidelines: 

 Consider what major assignments or assessments are essential in order for the student to be 

able to move forward in the curriculum of the course and discipline. 

 When possible, teachers can excuse students from smaller assessments such as homework, 

quizzes, labs, small projects, etc. While the student might be responsible for ultimately 
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learning that material, he/she will not necessarily be graded on those assignments if 

understanding can be assessed through other means and/or on a subsequent assessment. 

 To the extent possible, teachers should modify assignments in order to make the workload 

more manageable but still assess for understanding (i.e. give an oral assessment rather than a 

test, or shorten the length of an essay but still assess the same skills). 

 

5.     The student's advisor will collect the data from the teachers and meet with the student to set 

deadlines for the make-up work. When setting deadlines, the advisor should typically attempt to have 

the student complete the work in double the amount of days they were absent. For example, if a 

student was absent for five days, he or she would have ten days to complete the work. Exceptions 

might include concussions, important external priorities, or other student-specific circumstances. At 

this time, the teacher and student should also agree on consequences or plans for what will happen if 

those deadlines are not met. 

 

6.     The advisor will share plans with the head advisor and Dean of Students and contact the student's 

teachers to inform them of the plan. The advisor will check in with the student on a regular basis. 

When external factors, or overall workload, prohibit a student from meeting the original deadlines, the 

student should clearly communicate, as soon as possible, with the teacher and advisor. Teachers 

should notify the advisor if the student is not able to follow through with any deadlines from the plan.  

 

If a student is absent for more than ten days in a semester (for approved medical reasons), 

teachers may excuse students from up to one major assessment (i.e. major essay, unit exam, etc…). 

Teachers should do so if a student can effectively move forward in the curriculum without being at a 

significant disadvantage. This is up to the discretion of the teacher. In cases involving absences of 

more than 10 days--or involving serious health problems--the Dean of Students may oversee this 

process with input from the teachers. 

 

Pass/Fail or Withdrawal 
In cases where a student misses more than 10 days in a semester (due to medical reasons), the school 

may recommend to the family that the student take one or more courses on a "pass/fail" basis or that 

the student withdraws from one or more courses. In order to earn a "pass," a student must earn at least 

a 60% (D-) on what the teacher deems to be the essential assessments in the course.  

 

In the case of a medically-documented physical or mental health problem, in which that student has 

incomplete work at the end of the school year, that student may elect to take a "pass" if that student 

has earned at least a 60% (D-) on the essential assessments in the course.   

 

In general, if the student has not yet completed the previous year's course (either by taking it pass/fail 

as outlined above or by completing 100% of the essential assessments and earning a letter grade), he 

or she will not be permitted to move on to the next course in the sequence. (This leaves room for 

exceptions to be made in special circumstances where senior administration thinks it is the best 

interest of the student.) 

 

A modified criterion applies to physical education classes because they meet fewer times per week for 

a shorter season than academic classes. If a student misses five or more physical education classes in a 

given season, the case will be reviewed to determine whether or not credit should be granted. If credit 

is denied, the student will have to make up the season by participating in an additional season in the 

senior year. Students who do not receive credit for more than two seasons (the maximum that could be 

made up in the senior year) will not be eligible to receive a diploma. 
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Tardies  

After 10 tardies in a semester: Parents contacted 

After 12 tardies: One hour of detention 

After 14 tardies: Additional hour of detention 

After 16 tardies: Additional hour of detention 

Possible meeting with dean, advisor, parents 

 

Note: The Dean of Students may send a letter or place a phone call home prior to the accumulation of 

10 tardies if an unhealthy pattern of tardies develops early in the semester. 

 

Unexcused Absences (“cuts”) 

First unexcused absence of semester: One hour of detention 

Meeting with student, contact parents 

Second unexcused absence: Additional one hour of detention 

Possible meeting with student, parents 

Third unexcused absence: Additional one hour of detention 

Likely meeting with Honor Council 

 

 

Students who accumulate six hours of detention time due to cuts, tardies, and/or other infractions may 

meet with the Honor Council to determine an appropriate sanction. Arrival to a class more than 10 

minutes into the class period will be considered a cut. (The only exception is for the first obligation of 

the day, in which case students must sign in. They will receive a tardy in this event. If they arrive more 

than 20 minutes into the first class period, they will receive a cut unless they bring a note from their 

parents that provides a bona fide excuse for the lateness.) The above regulations regarding tardies and 

cuts apply for all activities in which students engage during the course of the school day (morning classes 

and afternoon activities, labs, study halls, community service, et cetera). No credit will be given for any 

graded assignments missed in the cut class or classes, and no extra help will be offered on class material 

covered.  
 

Late Pick-Up from School   

The school cannot assume responsibility for the safety and supervision of students who remain on 

campus more than 20 minutes after the scheduled dismissal time, unless they are involved in a 

supervised activity. Students who remain later for their rides may wait on the steps in front of Roessler 

Hall, in the waiting areas at either end of Roessler Hall, or at the trellis above the gym; in addition a 

room in Roessler will be available for quiet study. 

 

 

OTHER GENERAL EXPECTATIONS 
 
CARE FOR CAMPUS AND PERSONAL BELONGINGS 

Maintaining the attractive appearance of the Chadwick campus is the joint responsibility of all members 

of the Chadwick Community who use its facilities. Therefore, everyone is responsible for disposing of 

litter properly, whether one's own or someone else's. Students are advised not to leave their belongings, 

including personal computers, on campus after school hours.   
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DRESS CODE 

As an educational institution, Chadwick wants students to learn that their attire must fit the occasion. In 

a school setting, clothing that is considered too revealing (e.g. tops that are too low and/or that leave the 

midriff exposed, skirts or shorts that are too revealing regardless of posture, pants that sag below the 

hips) is not allowed.  For reasons of safety and health, shoes should be worn at all times. 
 

APPROPRIATE BEHAVIOR OUTDOORS 

The lawn is an area for relaxation. The rights of those sitting on the lawn come before the desire of those 

who wish to play games.  However, to ensure the safety of those sitting on the lawn, contact sports are 

not allowed at any time. 
 

Because of the potential for accident or injury, roller skates, skateboards, and roller blades are not 

permitted on campus. 
 

Because Chadwick has an obligation to consider the safety of its students and cannot provide adult 

supervision for all areas of the campus at all times, student parking lots are off-limits during the school 

day, except when students are entering or leaving campus or when they have obtained permission from 

a faculty member to go to a parking lot for some other reason. For the same reason, students may not 

use the canyon, the canyon trails, the pool, or the weight room without permission and supervision. 
 

 

APPROPRIATE BEHAVIOR INDOORS 

For reasons of safety, running in buildings is not allowed. 
 

To prevent damage, no one should sit on classroom desktops or tables or use classroom equipment 

(computers, lab equipment, overhead projectors, maps, etc.) without authorization. 
 

To maintain the cleanliness of classroom buildings, eating or drinking in classrooms is not allowed 

without direct faculty supervision and permission.  

 

To keep the library as a place where studying and research can be pursued to their fullest, students are 

expected to observe all rules and guidelines set by the library staff. 
 

 

APPROPRIATE BEHAVIOR AT ASSEMBLIES 

During outdoor assemblies, students must sit together with their advisor group in the assigned row in 

the amphitheater. The aisles of the amphitheater should be kept clear during assemblies to allow people 

to enter and leave. 
 

As a courtesy to those making announcements during assemblies, students arriving late should sit in the 

back of the amphitheater, and everyone should be attentive (no talking, reading, writing, or inappropriate 

cheering, applause, or disruptive behavior). 
 

When entering and exiting the amphitheater, students should use the aisles only. 
 

 

APPROPRIATE BEHAVIOR AT OFF-CAMPUS EVENTS AND ATHLETIC EVENTS 
Students are expected to maintain the same standard of behavior whether on campus or at an off-

campus school activity or trip.  Enthusiastic cheering must be kept within the bounds of good 

sportsmanship. 

 

 

 



                                                                                                 Upper School - 30                                                             

REVISED August  2017 
8260324.1 CH010-026  

MEGAN'S LAW 
 

The State of California strongly encourages schools to inform parents or guardians about the availability 

of Megan's Law information.   The web address for this information is www.meganslaw.ca.gov.  The 

site outlines a number of items including FAQ's, publications, requirements, and other electronic tools. 

 
 

STUDENT DRIVING 
 
SENIOR PRIVILEGE 

Seniors in good academic and disciplinary standing have the privilege of leaving campus when they do 

not have an academic, athletic, or personal obligation. Seniors must sign out, and in, on a posted sheet 

in the Middle/Upper School office. Seniors may not drive underclassmen off campus while exercising 

senior privileges, nor may seniors be passengers in a vehicle driven by a senior if that vehicle contains 

any underclassmen. Seniors are emphatically reminded to be extremely attentive to all obligations. 

Abuse of the senior privilege or irresponsibility may result in the individual's loss of the privilege. 

 

Seniors are expected to attend all assemblies unless otherwise notified. 

 
DRIVING AND PARKING PRIVILEGES 

Chadwick has a limited number of parking spaces on campus and provides parking spaces for 12th grade 

students.  Seniors who abuse their senior privileges by driving vehicles or riding as passengers in 

cars containing underclassmen during the academic school day will most likely lose their driving 

privileges for the remainder of the year. Students in grade 11 with driving and parking privileges 

who drive or are driven off campus without permission will most likely lose their driving privileges 

for the remainder of the year. Students in grades 9-11 who do not have a parking spot and either 

drive onto campus or leave campus without permission will be given lowest priority when future 

parking spots are assigned. Other disciplinary sanctions may result as well. All students requesting 

a permit will have to show proof of insurance and a valid driver's license. Students must have completed 

the year-long California DMV requirement, enabling compliance with the Chadwick carpool policy (see 

#1 below). Seniors, or juniors who receive driving and parking permits in May while seniors are on the 

Senior Trip or doing senior service, will be granted parking spaces on campus, and these spaces are the 

only spaces where they may park on campus at any time during school hours. Students driving on 

campus should also observe the following guidelines: 
 

1. Students must carpool at all times in accordance with Chadwick School policy, which is that 

students who drive to school must have two or more students as passengers to and from school each 

day. Carpooling is mandatory both in the morning and in the afternoon. Students must comply with 

all current California driving laws, which stipulate that student drivers may not transport passengers 

under the age of 25 for the first 12 months after receiving a driver’s license except in limited 

circumstances.  
 

2. Students who will not be parking on campus during regular school hours but who anticipate driving 

on campus at other times (for testing, games, plays, etc.) must apply for a Chadwick Driving Permit 

and show proof of insurance and a valid driver’s license to protect the school's liability. 
 

3. All persons driving on the campus will be required to adhere to safe driving practices, low speeds, 

and instructions for the directions of traffic flow. 
 

4. To facilitate the traffic flow on Academy Hill, drivers coming to school should follow the S. 

Academy Drive to Pascal to Rousseau route; those leaving campus should follow the Rousseau to 
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Montaigne to S. Academy Drive route. 
 

5. Students with driving privileges may only use their vehicles on campus before 7:55 a.m. to drive to 

school, after school to drive home, or to return to school for a school function. Students must obtain 

permission for any other driving on campus. Seniors may leave campus according to conditions of 

senior privileges. 
 

6. Students with driving privileges should not move their cars during the day unless they are leaving 

and returning to campus with permission according to school rules or otherwise. 

 

7. Students without a driving permit may not drive cars on campus under any circumstances. 

 

8. Motorcycles or bicycles are not permitted on campus except by special permission of the Upper 

School director. 

 

Remember: There are many children in the Academy Hill residential area and on campus. 

Drive with extreme care at all times, obey all traffic signs, and observe a speed limit of 25 

m.p.h. on Academy Hill and 17 m.p.h. on campus unless otherwise posted. 

  

Driving on the Chadwick campus is a privilege that, if abused, will be revoked. 
 

 

 

STUDENT SERVICES 

 
REASONABLE ACCOMMODATIONS POLICY 

The school adheres to the requirements of Title III of the Americans with Disabilities Act, which 

prohibits discrimination against qualified individuals with disabilities in public accommodations. As 

part of this policy, students with qualified disabilities, or their parents, may request reasonable 

accommodations that would permit the student full and equal access to the goods, services, and 

operations of the school. 
 

Request for Accommodation 
A parent of a student with a disability who desires a reasonable accommodation in order to access the 

goods, services, or operations of the school, or his or her parents, should make a request in writing to 

the Upper School Director or the Dean of Students. The request must identify: a) the goods, services, or 

operations to which the student requests full and equal access and b) the desired accommodation(s). 
 

Reasonable Documentation of Disability 

Following receipt of the request, the Upper School Director, the Dean of Students, or their designees 

may require additional information, such as reasonable documentation of the existence of a disability. 
 

Interactive Process Discussion 

After receipt of reasonable documentation of a qualified disability, the school will arrange for a 

discussion with the student and the student’s parents. The discussion may include other individuals who 

may be helpful for the school to better understand the student’s disability, limitations, or the need for 

accommodations. The purpose of the discussion is to work in good faith to fully discuss all feasible 

potential reasonable accommodations. 
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Case-by-Case Determination 

The school determines, in its sole discretion, whether reasonable accommodation(s) can be made and 

the type of accommodation(s) to provide after it has engaged in the interactive process described above 

unless the parents and student refuse to engage in an interactive process. The school will not provide 

accommodation(s) that would pose an undue hardship upon the school finances or operations, endanger 

the health or safety of the student or others, or fundamentally alter the nature of the school or its goods, 

services, or operations, or that would cause undue burden to the school. The school will inform the 

student of its decision as to reasonable accommodation(s) in writing. 

 
PSYCHOLOGICAL COUNSELOR 
Mr. David Simmons, a licensed psychological counselor and local marriage and family therapist, is 

available to work with Upper School students from 10 a.m. to 3 p.m. Monday through Friday. Mr. 

Simmons will typically see any student for only five sessions of approximately 45 minutes; he does not 

provide long-term therapy for students.  His fundamental purpose is to introduce the counseling process 

to those students who seek his services and provide help on a short-term basis.   

 

If Mr. Simmons believes that involvement of the student’s parents and the school is called for, he will 

take the necessary steps to do so.  If, for example, Mr. Simmons’s professional opinion a student’s life 

were in danger, he will immediately notify the Upper School administration which, in turn, will 

immediately inform the student’s parents.  In the instances of reported child abuse or neglect, Mr. 

Simmons are required by law to make a report to the proper authorities.  The discussions between Mr. 

Simmons and individual students are confidential, with very few exceptions, such as noted in the 

examples in the above. Records of these sessions are confidential and under Mr. Simmons’s control.  

These records do not constitute student records and are not a part of Chadwick School’s student records 

system. 

 
COLLEGE COUNSELING 

The college counseling staff consists of Executive Director of College Counseling Bruce Poch, Director 

of College Counseling Marian Hersh, Director of College Counseling Alicia Valencia Akers, and 

Associate Director of College Counseling Conor O'Rourke.  

 

Some programming for students and parents begins for ninth graders and, for tenth grade students and 

families, assignments will be made to connect individual college counselors to students to help guide 

them through the complete process.  Beginning in the tenth grade year, counselors meet individually 

with students and families to discuss college planning and choices, and standardized testing. Academic 

course selection is primarily considered with faculty advisors, but often families will also wish to discuss 

courses with college counselors.  At appropriate moments, conversations and meetings move to include 

topics such as financial aid and scholarship opportunities and college application and essay writing.   

 

The college counselors will coordinate the school letter of reference on behalf of the student and will 

work with teachers who serve on the recommendation writing committee. The counselors together 

oversee the college application process, coordinating transcripts and school document communication 

to colleges as they work closely with teachers in moving faculty reference letters to admission offices.   

  
SCHOOL NURSE 

Ellie Fronauer is a registered nurse on duty throughout each school day. In the event of an accident or 

illness, she will make reasonable efforts to contact the parents immediately. If special medication is 

required for any student, the following procedure should be carefully noted: 

 

• The medication must be in a container labeled with the student's name and the contents. 
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• The nurse must have written permission from a parent authorizing her to dispense the medicine, 

including the name of the medication, reason for its use, and time it is to be given. 

• The medication and the permission note must be brought to the nurse upon arrival at school. 

• The above applies to all medication, including aspirin and other over-the-counter items. 
 

Parents are responsible for medical insurance coverage for their children. 

 
ADVISORS 

Each student in grades 9-12 has a faculty advisor who will work closely with his/her advisees to achieve 

meaningful communication between students, parents, and the school.  Parents are contacted by the 

student's advisor early in the fall. However, parents are encouraged to contact their child’s faculty 

advisor at any time when such communication is desired.  At the end of the school year, each advisor 

writes an advisor comment that integrates and interprets all the other comments written by a student’s 

teachers, activity advisors, and coaches, thereby providing a synthesis of the student’s growth 

throughout the year. 

 
WELLNESS PROGRAM 

Chadwick’s Wellness Program provides a variety of resources to address student health concerns. The 

program is directed by the Wellness Coordinating Committee, whose members represent every 

constituency in the school. The program has three components. The first consists of formal instruction, 

including a semester of weekly life skills classes for ninth graders, retreats for eleventh and ninth graders 

before the start of classes in the fall, and monthly class wellness meeting during the school year.  Second, 

the Peer Mentors are a group of roughly 50 students specially trained in adolescent health issues.  The 

Peer Mentors serve as resources for students who might be more comfortable addressing their health 

questions and concerns to other students rather than to adults. The Peer Mentors also assist in the health 

classes in the Village, Middle, and Upper Schools. The school recognizes that some students may 

develop serious health problems regardless of the educational measures the school takes to prevent them. 

For those students, the Wellness Program includes a third component, the Student Assistance Team, 

which is composed of four members of the faculty to whom faculty, students, and parents may express 

concern about students with ongoing behavioral or health difficulties that have not been resolved through 

faculty interactions or other routine channels.  Finally, the school schedules grade-level orientations for 

parents at the start of school and various events throughout the school year to educate parents about 

student wellness issues. 
 

The following is the sequence of the steps that the Student Assistance Team will normally follow. 

However, in cases of extreme urgency where a student's well-being or safety is in jeopardy, the Student 

Assistance Team reserves the right to accelerate the process.   
 

 

Phase One 

• Concerns from any member of the Chadwick Community are submitted to the Assistance Team. 

These concerns must be behavior-based - dealing, for example, with persistent, intractable, 

negative behavior, and/or marked, inexplicable changes in performance, conduct, personal 

demeanor, or physical appearance. Notes must never be based on rumor or hearsay. To preclude 

the perception or reality of unfair accusation or bureaucratic snooping, anonymous referrals are 

not accepted. Wherever possible, the identity of the individuals expressing concern will be 

protected. When referrals are made, the team will assess the context in which the concern is 

expressed in order to determine the next most appropriate step. Two members of the team will 

meet with the student to express concern and offer support. (It is crucial to remember that it is 

not the role of the team to pass judgment or administer punishment - it is to offer help and 

prevent problems before they occur.)   On occasion, because of other specific concerns, the 
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assistance team may believe that it needs additional data before it can talk intelligently to the 

student. In such instances, a member of the team will talk, confidentially, to the student's 

teachers and/or advisor. For reasons of perceived urgency or extraordinary time pressures, the 

team may ask for information from the student's teachers and/or advisor in writing, in much the 

way we do now with academic concerns. To protect the privacy of all concerned, written 

requests will be sent and returned in a sealed envelope.  

 
  Phase Two 

• Additional concerns are turned into the Assistance Team. 

• The team will gather more information from adults who are connected with the student in order 

to better assess the extent and seriousness of the concerns. One member of the Assistance Team 

who first met with the student will discuss with the student the new concerns. The student's 

parents may be called and a meeting arranged with the student, the student's parents, and the 

two faculty members who originally met with the student, as well as the student's advisor if the 

student so wishes. During the meeting, the two faculty members will express concern and 

recommend appropriate action, such as outside medical or psychological help. The student and 

parents will be told that additional expressions of concern will result in the assistance process 

moving to Phase Three. 
 

  Phase Three 

• Continued expressions of concern are turned into the Assistance Team or the student breaks the 

contract from Phase Two. 

• The appropriate division head will call the parents to arrange a meeting that will include the 

headmaster, the division head, the student, the student's parents, and the two faculty members 

who previously met with the family. Again, the administrators and the faculty members will 

express concern about the student, and the Head of School may mandate an evaluation by an 

agreed-upon outside professional. A contract will be drafted or reviewed in conjunction with 

the outside professionals, setting up appropriate behavioral expectations for the student. During 

the meeting, the student and parents will be notified that additional expressions of concern may 

result in the student's receiving a medical leave or being asked to withdraw. 
 

  Phase Four 

• Continued expressions of concern are turned into the Assistance Team or the contract from Phase 

Three is broken. 

• The Head of School will meet with the family and may mandate a medical leave or withdrawal 

for the student. 

 

 
LIBRARY 

The Donald L. Leavenworth Library Learning Center provides a special environment for research, 

reference work, reading, and studying. The Library maintains a collection of books, periodicals, 

newspapers, and audio-visual materials. It also contains a number of computers for student use. 

Interlibrary loans are available via the Independent School Library Exchange. Library hours are 7:30 

a.m. to 5:00 p.m., Monday through Thursday, and 7:30 a.m. to 3:00 p.m. on Friday. On early dismissal 

days the library will close one-half hour after dismissal. 
 

The Leavenworth Library is a multi-purpose building used by the entire Chadwick Community. At 

times, special events will necessitate closing the library during the regularly scheduled hours.   

 

General expectations for student conduct in the Library include the following: 
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1. Only the library's main entrance may be used for entry and exit. 

2. An environment conducive to studying shall be maintained throughout the library. 

3. No talking is allowed in the study carrels. This is a quiet area for individual study. 

4. No food or drink is allowed in the library. The only exception to this rule is for students having 

break or lunch meetings in the Friends of the Library conference room. 

5. Computer use is limited to academic purposes. Students must bring their own storage devices to 

save files. 

6. Removal of any library materials without properly following check-out procedures will be 

considered theft. 

 

Robert Smith is the Upper School Librarian. 

 
SCHOOL LUNCH 
Many students bring lunch to school and eat on the campus lawn or in Brogan Hall. A lunch service is 

available in Brogan Hall and is open on each full school day. It is also open at mid-morning break for a 

snack. On half days it is open only at mid-morning break. Service is cafeteria style. 
 

IDENTIFICATION CARDS 

At the beginning of the school year each student is issued an identification card that includes his or her 

photo taken during the first few days of school.  If a card is lost or misplaced, a replacement card can be 

obtained from the receptionist’s desk. Students may obtain one replacement card free of charge; after 

that, student accounts will be billed $5 for additional cards. Unauthorized usage of a fellow student’s 

identification card is considered theft and is therefore a major rules violation. 

 
LOCKERS 

The school’s policy is to provide a locker for all ninth graders.  Other students who desire a locker will 

receive one, subject to availability. The locker provides a secure place for a student's personal 

possessions, books, sweaters, etc. The school cannot be responsible for personal effects that are lost or 

stolen. Entering another student's locker without permission is a major rules violation. The school 

reserves the right to search any locker at any time with or without notice to the student. 

 
MAILBOXES 

Each Upper School student will be assigned a mailbox in Roessler Hall. This system facilitates 

communication for each student in the Upper School. Students are expected to check their mailboxes at 

least once a day because important information is distributed via the mailbox system. The box should 

be cleared periodically each day. Students are expected to respect the integrity and privacy of each 

student's mailbox. 

 
TELEPHONE 

All outgoing students' calls are to be made from the phone in the Roessler rotunda. Students who must 

call home because of illness should report to the nurse. Parents who need to contact their children during 

school hours should call the receptionist or the registrar. 
 

TECHNOLOGY 
 
TECHNOLOGY USE AND GUIDING PRINCIPLES  
Chadwick’s technological resources are dedicated to further the school’s mission and to serve the 

educational pursuits of the school community – its students, faculty, and staff.  Chadwick’s core 

values and its commitment to personal responsibility for learning also govern technology use.  
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NETWORK AND COMPUTER SERVICES  
The school offers students access to the school's computer network for educational purposes. This 

access is limited and subject to school policies, rules, and regulations, which may be revised as 

needed.  Acknowledgement of and agreement to comply with these policies are included in the 

Enrollment Contract. Additionally, parents sign off on the “Responsible Use of Technology Form” as 

part of the back to school Parent Packet electronic sign off.  

 

Online resources will enable students to explore a multitude of databases throughout the world. 

Chadwick employs content filters that deny access to most inappropriate content online; however, 

families should be warned that some material accessible via the Internet may contain items that are 

illegal, defamatory, inaccurate, or potentially offensive to some people. While the intent is to make 

Internet access available to further educational goals and objectives, students may find ways to access 

other materials as well. The benefits to students from access to the Internet to gain a wealth of current, 

global information exceed any disadvantages. The school seeks the support of parents as it conveys the 

standards students should follow when using media and information sources. Chadwick supports and 

respects each family’s right to decide whether to allow their children access to the internet. 
  
The use of Chadwick’s network services--including Internet access, user accounts, and all other 

school-owned computer resources--is a privilege, not a right. The privilege of using Chadwick’s 

network services and computer facilities may be restricted/revoked at any time for abusive conduct or 

failure to abide by the school’s guidelines and policies, as well as the expectations listed below. In 

addition, school administrators may deem behavior not specifically defined below, but contrary to the 

spirit of the guidelines, to be abusive and as a result restrict access to current class resources only. 

Students must exercise the same level of appropriate behavior while using school computers that they 

exercise elsewhere on campus. Communications on the network are often public in nature. General 

school rules for behavior and communications apply. Network storage areas are school property. 

Network administrators may review files and communications to maintain system integrity and ensure 

responsible use of the system. Users should not have any expectation of privacy in any materials 

accessed, received or sent on the school’s network, even through use of a personal electronic device.  
 
During school, teachers will guide students toward appropriate materials. Outside of school, families 

bear the same responsibility for such guidance. All users are responsible for their actions and online 

activities.   
  
NETWORK USE POLICIES  
Below are specific expectations that will help to ensure the integrity of the community and the 

personal health and safety of each individual. Failure to abide by these expectations may lead to 

discipline:   

 
• Students are required to keep their passwords confidential. 
• The Student Portal, Haiku Learning Management System, and email are vital parts of 

Chadwick academic life. All students are required to learn how to communicate with their 

teachers and classmates as instructed by their teachers. Help is always available in the 

technology office. 
• Any user of the Chadwick School network should keep in mind that he or she is, in a very real 

sense, a representative of Chadwick School.  In this spirit it is imperative that users be 

courteous, respectful, and responsible in all electronic communications.   
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• Whether using the school’s computers in the labs and the library or their own laptops or 

mobile devices on the Chadwick campus, students must always be respectful of the work 

going on around them or in nearby classrooms and contribute toward a quiet atmosphere that 

supports class work and individual study. Therefore, headphones should be used at all times 

for audio/video listening.  
• Tampering with operating systems, administrative software, computing functions, and the 

Chadwick network is strictly prohibited. This includes unplugging lab computers/plugging in 

one’s own laptop or other device into the school’s wired network. 
• Use of social networking (Facebook, Instagram, etc.) is allowed to Upper School students only 

and during non-instructional time only. 
• Using the Chadwick computer network to download, exchange, or store pirated software, 

unlawful information, or other copy-protected material (i.e. music, videos, other multimedia) 

in any file format is prohibited. 
• Using the Chadwick network to surf the net or participate in non-school related activities 

during class time is prohibited unless given specific permission by a teacher. 
• All copyrighted material – including text, graphics, video, audio, and other media – 

downloaded from Internet resources must be fully and properly credited to the author and/or 

source. 
1. Students unsure of the proper way to include these citations in their research 

should ask their teachers or the librarians.  

2. Material obtained without permission of copyright owner or otherwise outside of 

copyright cannot be downloaded to school machines or servers, and will be deleted.  

 
SOCIAL MEDIA 

Part of learning to be an ethical and responsible digital citizen and Chadwick community member 

includes understanding that social media and digital communication are essential parts of our world 

today. It is important to recognize that access to information can result in tremendous advantages, but 

it also creates new responsibilities of which students should be aware.  Social media is any form of 

online publication or presence that allows interactive communication, including social networks, 

blogs, photo-sharing platforms, Internet websites, Internet forums, and wikis. Examples of social 

media include, but are not limited to, Facebook, Twitter, Instagram, YouTube, Google+, and Flickr. 

 

All students are required to follow school rules when using the internet, social media, and electronic 

communications, including but not limited to the provisions of this policy, the school’s Honor Code, 

and the school’s policies against harassment, discrimination, and retaliation, and bullying.  If students 

engage in any use of the internet, social media, or electronic communications that creates a substantial 

disruption at school or materially interferes with school activities, reasonably leads the school to 

foresee such disruption or interference, or interferes with the rights of students, employees, or school 

families, the school may take disciplinary action against them. 

 

Students should understand the following principles in order to create the kind of digital footprint and 

record with which they can feel comfortable.  Many colleges and employers will search social media 

before making hiring and admissions decisions, and it is important to remember that online actions 

leave a permanent record. 

 

• Social media websites, apps, and platforms are typically restricted to users 13 years of age and 

older. 

• Students should be their best selves online, including, but not limited to posting accurate 

information and being accountable for what they say. Students are not to use social media in 
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violation of the school’s harassment, discrimination and retaliation, or bullying policies. 

• Students should get their parents’/guardian’s input about what information they feel should 

remain private and what is fine to post publicly. Students’ parents/guardians may provide 

guidance and supervision of student’s activities online.  Students should keep in mind that 

parents may be liable for their actions or misconduct online while they are minors.   

• When students use social media for academic purposes, such as for a school assignment, they 

should treat the platform as a digital extension of the classroom – the same rules apply online 

as they do at school. 

• Students should take a few extra minutes to think about whether a post will be hurtful or 

embarrassing to themselves or others or whether it could negatively affect a future 

opportunity. 

• While at times it is easy to tell whether a social media use is school-related or personal, at 

other times it may be difficult to distinguish fully between different uses. Sometimes personal 

social media use, including off-hours use, may result in disruption at school, and the school 

may need to get involved. This could include disciplinary action such as a parent conference, 

suspension, or dismissal. It is important to remember that school rules prohibiting certain 

types of communication, like bullying and harassment, also apply to electronic 

communication. 

• Privacy settings are automatically set by social media providers governing who can see 

students’ posts, how information is linked, and what data is available to the public. Each social 

media platform has different privacy setting defaults, and some change those settings without 

making it obvious to students. As users of social media, students should determine whether to 

change the default settings to make access to postings more or less private. 

• Students should protect themselves online.  Students should try not to post too much 

identifying information that could risk their safety or increase the chance of identity theft. 

• Students should take bullying that occurs online or on social media, otherwise known as 

“cyberbullying,” seriously.  If students are being cyberbullied or hear about/observe someone 

else being cyberbullied, students should report the behavior and get help. Students should tell 

a parent, school staff member, another adult family member, or a trusted adult. If no adult is 

available, and students themselves or someone else is in immediate danger, students should 

call 911.  It is not helpful to respond to, retaliate against, or forward any harassing, 

intimidating, or bullying content. “De-friend,” block, or remove people who send 

inappropriate content. It may also be a good idea to save harassing messages, as this evidence 

could be important to show an adult if the behavior continues. If the behavior is school-

related, print out the messages and provide them to the school when you report the incident. 
 

 

COMPUTER LABS  
Computers in the labs and library are available primarily for class use, but when not scheduled for a 

class, they are available for individual student use. The lab is open from 7:30 a.m. to 4:30 p.m. (4 p.m. 

on Fridays). 
 

Because of the danger of damage to the equipment, food and drink, including water and closed bottles 

of any type, are not allowed in any computer labs at any time.  Particular care should be taken to 

protect the equipment, which is a valuable resource for the community.  Tampering with the 

equipment/chairs, unplugging peripherals from the computers, rough play, or other potentially 

destructive behaviors are not allowed in the labs. 
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ACCEPTABLE USE EXPECTATIONS  
This policy does not state all the required behavior by students. For example and illustration only, the 

following is a general list of some of the uses of technology resources that are unacceptable:  
• Sending or retrieving material unrelated to the educational objective for which access is 

granted  

• Creating or using objectionable language or images in electronic documents and 

communication  

• Harassing, discriminating against, insulting, retaliating against, bullying or threatening others  

• Damaging, destroying, removing, or abusing equipment, including, but not limited to, 
computers, computer systems, computer networks, printers, and software  

• Violating copyright laws  

• Using another's user ID or password, or brute forcing/guessing passwords to gain 
unauthorized access 

• Trespassing in another's folders, work, or files  

• Sending "chain letters," "broadcast" messages, or junk/spam mail to lists or individuals 

• Intentionally wasting staff time or limited resources, such as paper  

• Using the network for commercial purposes  

• Misusing and/or damaging school computers, chairs, and other lab equipment  

 
Violations may result in a loss of access as well as other disciplinary action. Serious violations or 

misuse of the computer system may be considered as a violation of major school rules.  
   

INTERNET ACCESS  

• In order to prevent inadvertent access to inappropriate material on the Internet, Chadwick 

employs filters and other methods of denying access to particular Web sites on all on-campus 

computers (including students’ laptops when accessing the Internet through the school’s 

network). Should a student find a site blocked that is necessary for a school assignment, the 

technology department staff can temporarily unblock that site.  
• The school’s network may not be used to access Web sites that are in violation of the school’s 

values or expectations. This includes sites that promote pornography, contain explicit sexual 

content, or advocate violence, racism, religious persecution, or any forms of discrimination. 

Exceptions may be made for material accessed in the context of an academic assignment.    
• Students are not allowed to access sites containing illegal or unlicensed software. 
• Students should be responsible in disclosing their own or another’s personal information, 

including social security number, name, address, phone number. Students should also be 

responsible in publishing photos on the web. 
 

 

ELECTRONIC RESOURCES  
Please be aware that there are practical limits to the capacity of all the school’s electronic resources 

including web pages, personal files on server, etc. The school reserves the right to limit network 

resources or storage for users as necessary. 
 

CAMERA POLICY 

To protect the safety and security of students, employees, families and other members of the school 

community, closed circuit cameras have been installed in public areas of the campus. The locations are 

listed on a master document kept by school individuals responsible for risk management.   
 

There are multiple purposes for the closed circuit cameras:  
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• To serve as a visual deterrent to criminal activity, security  risks, or other threats to students, 

employees, families, and other members of the school  community 

• To gather information that may be a resource for investigative purposes pertaining to 

violations of school policies, criminal activity, security  risks, or other threats to students, 

employees, families, and other members of the school community 
 

Access to the camera system shall be restricted to the following authorized users for investigative 

purposes only*:  
 

• Head of School 

• Chief Financial Officer 

• Director of Human Resources   

• Director of Risk Management  

• Another individual designated by the Head of School 
 

*System Administrator Access is provided to the Information Technology Team for the purposes of 

training and system maintenance only. 
 

Video footage is confidential and is not to be disclosed to or reviewed by any individual other than an 

Authorized User except by subpoena, court order, or as otherwise required by law, or to 

parents/employees in connection with a student/employee policy violation and/or discipline issue with 

pre-approval by, and in the discretion of the Head of School.  Recorded video will ordinarily be 

retained for 60 days. 

 

STUDENT GOVERNMENT AND ORGANIZATIONS 
 
UPPER SCHOOL STUDENT COUNCIL 

The council is governed by the Chadwick Upper School Student Body Constitution and is a formal link 

between the students and the Administration. 

 

Student Body President Taesun Shim 

Student Body Vice-President Ryan Emelle 

Student Body Social Chair Charlie Boiler 

Student Body Treasurer Connor Toups 

Co-Chair of the Honor Council Michelle Renslo 

President, 12th Grade Chris Keesey 

Vice-President, 12th Grade Olivia Dulai 

Social Chair, 12th Grade Kaiden Doody 

President, 11th Grade Kaylen Chase 

Vice-President, 11th Grade Bryce Baldridge 

Social Chair, 11th Grade Caitlin Wolf 

President, 10th Grade Natalie Tanios 

Vice-President, 10th Grade James Franklin 

Social Chair, 10th Grade Krissi Goy 

President, 9th Grade Kiki Akpakwu 

Vice-President, 9th Grade Brayden Laird 

Social Chair, 9th Grade Maddie Brady 

Faculty Advisor Lauren White  

ex officio Mark Wiedenmann 
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HONOR COUNCIL 

The Honor Council hears all cases involving major rules violations and makes a recommendation to the 

headmaster, who has final authority. 

 

Co-Chair Michelle Renslo 

Student Body Vice President Ryan Emelle 

Vice President, 12th Grade Olivia Dulai 

Vice-President, 11th Grade Bryce Baldridge 

Vice-President, 10th Grade James Franklin 

Vice-President, 9th Grade Brayden Laird 

Additional Honor Council Members David Moore, Katie Trinh 

Faculty Co-Chair Lauren White 

12th Grade Head Advisor Samantha Krasne  

11th Grade Co-Head Advisors Tori Fay, Kim Kohler 

10h Grade Head Advisor Jake Williamson  

9th Grade Head Advisor Anita Shier 
 

COORDINATING COMMITTEE OF THE WELLNESS PROGRAM 

The Coordinating Committee of the Wellness Program directs the school's health education program, the 
Peer Mentors, and the Student Assistance Team.  

 
Students - 12th Grade Katie Trinh, Olivia Dulai, Alana Donley 

Students - 11th Grade Alden Tetreault, Ana Michels, Emily Shaw 

Students - 10th Grade Cooper Breus, Sophia Edwards, Annie Hale 

Students - 9th Grade TBD 

Faculty Mike Cass, Erin Nordlund, Ellie Fronauer, Danielle 

King, Jack Creeden, Jeff Mercer, David Simmons, 

Lauren White, and Mark Wiedenmann   

Parents Jeamel Hui Bon Hoa (U.S. Parent Rep Chair) 

Trustee Linda Figel 
 

PEER MENTORS 

The Peer Mentors serve as resources for other students who might have health questions or concerns. 

The Peer Mentors also assist in health education for the Middle and Village schools.

Jesse Allen, Peer Mentor Advisory Leader 

Jasmine Amaral 

Vetta Angelow 

Caroline Armour 

Sammy Bernstein 

Kate Borden, US Committee Leader 

Melanie Bort, Mentoring Committee Leader 

(Village) 

Morgan Brandmeyer Mentoring Committee 

Leader (ninth grade) 

Wade Burleson 

Elmer Castillo 

KC Chambers 

Jack Connelly 

Evelyn Cortez 

Allison Coward 

Samantha de Gyarfas, Mentoring Committee 

Leader (MS) 

Kaiden Doody, Mentoring Committee Leader 

(MS) 

Emma Fukunaga 

Katie Garrett 

Frank Glantz 

Serena Hingorani 

Noah Howard 

Sophia Hughes 

Stacey Jung 

Gibran Khalil  

Gabi Martinez 

David Moore, US Committee Leader 

Sam Peri 

Avalon Radell, Peer Mentor Advisory Leader 
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Bryan Regan 

Myles Rosenzweig 

Alex Rosso 

Alexa Schwake 

Emily Shaw 

Steven Song 

Marin Tchen 

Alden Tetreault 

Gracey Thomas 

Chantell Thompson 

Lauren Tong 

Katie Trinh, US Committee Leader (Flow 

Nights) 

Olivea Varady 

Adrian Vera 

Haleigh Watson, US Committee Leader 

(Wickskills) 

Thomas Winter, US Committee Leader 

(Wellness) 

Caitlin Wolf 

Jordan Yang 

Matthew Yogi

STUDENT ASSISTANCE TEAM 

The Student Assistance Team is composed of four members of the faculty to whom faculty, students, 

and parents may express concern about students with ongoing behavioral difficulties that have not been 

resolved through faculty interactions or other routine channels.  
 

Kate Elortegui Michael Cass  

Mike Farzley Anita Shier 

Patrick Wallace 
 

MAINSHEET 

The school newspaper, The Mainsheet, is published every month and distributed to all students. 
 

Editors-in-Chief:        Darren Ding, Vishnu Karukonda, Anthony Kim 
             Faculty Advisor:  Jeff Fellenzer 
 

THE DOLPHIN 

The Dolphin is the school's yearbook. Distributed to every student in June, the yearbook offers a 

comprehensive pictorial record of the school year.  
 

Editors-in-Chief: Nedine Ahmed, Chantal Poitras 

Assistant Editor: Vetta Angelow 

Managing Editor: Hailie Goldsmith 

Head Photographer: Maria Pacifico 

Asst. Head Photographer: Jonathan Wohl 

Faculty Advisor: Meagan Segal 
 

COMMUNITY SERVICE ADVISORY BOARD 

The members of the Community Service Advisory Board meet weekly to provide creative input to the 

director for the design and implementation of the various activities of the community service program.    
 

James Agnew 

Alana Donley 

Jacob Dulai 

Natalie Fox 

Hailie Goldsmith 

Hannah Gordon 

Taryn Gurbach 

Annie Hale 

Kate Hui-Bon-Hoa 

Allie Kirkpatrick 

Caden Moskowitz 

Jared Nachman 

Chantal Poitras 

Avalon Radell 

Alex Rosso 

Alexa Schwake 

Ashley Ablon Simpson 

Maya Sood 

Lauren Tong 

Amber Zheng 

Amy Zhou

Chairs: Chantal Poitras and Hailie Goldsmith 

Director of Community Service:  Becky Noble     
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CHADWICK ATHLETIC COUNCIL 

The Chadwick Athletic Council plays a very important role in our athletic program.  The council 

meets monthly throughout the year to discuss current issues and make recommendations to the athletic 

department and the school. 
 

Aidan Amberg  

James Agnew  

Hope Arnett  

Kaeley Aroesty  

Katherine Borden 

Margot Bradshaw  

Morgan Brandmeyer  

Christina Bruni  

Race Cameron  

Jack Connelly  

Megan Dinnegan  

Paige Freer  

Dawson Goldsmith  

Tej Joshi  

Zachary Goodman  

Taryn Gurbach  

Jacqueline (Jacquie) Hoot 

Christopher Keesey 

Gibran Khalil  

Patrick Lane  

Courtney Lindsey 

Jonathan (Joey) Merkin   

Ana Michels  

David Moore  

Eugene Moon   

Samuel Rivas  

Noah Rizika  

Alexa Schulten  

Emma (Emmie) Siddons  

Jordan Yang  

Athletic Director: Danielle King   

 
ROUND SQUARE BOARD 

The Round Square Board of Directors is a student/faculty panel that oversees the Round Square 

program at Chadwick School. As such, the board integrates and promotes the Round Square IDEALS, 

works on collaborative partnerships with other student organizations, and is responsible for raising the 

annual donation for the Prince Alexander Project Fund. 
 

Bryce Baldridge 

Anandi Chowdhury 

Rachel Freer 

Tej Joshi 

Amanda Kessaris 

Gibran Khalil 

Olivia Maxson 

Taesun Shim 

Allie Sopp 

Ruby Wheeler 

Co-Chairs: Jesse Allen and Ryan Emelle 

 
THE ADMIRALS 

Chadwick's service club is the Admirals.  The Admirals constitute a vital link in the school's 

relationship with the Chadwick Community. 

 

Alex Moya 

Amy Zhou 

Catie Mihm 

Gabi Martinez 

Grace Hill 

Jesse Allen 

Jake Castleman 

Jacquie Hoot 

Kaeley Aroesty 

Lauren Tong 

Matthew Yogi 

Maya Sood 

Melanie Bort 

Michael Ziegler 

Michelle Renslo 

Myles Rosenzweig 

Nick Longhurst 

Stacey Jung 

Taesun Shim 

Taylor Hwang 

Faculty Advisor: Lauren White
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STUDENT CLUBS 

Chadwick students are encouraged to participate in student clubs, which are created and organized by 

the students themselves. In order for a student club to be officially recognized by Chadwick, the club 

must have at least five members, a faculty advisor, and a meeting place. Furthermore, the purpose of the 

club must be clearly articulated and consistent with the school’s core values. Some clubs are affinity 

groups, such as the African-American Awareness Organization, the Hispanic Culture Club, or the Jewish 

Culture Club. Others are based on the pursuit and exploration of shared interests, such as the Book Club, 

Math Club, and the Film Club. Other clubs are designed with philanthropy in mind, such as “Teens in 

Action” or Amnesty International Club. Clubs are given official status by the Dean of Students. Club 

application forms can be obtained from the Dean of Students in September. Clubs are expected to meet 

once a week in a consistent location.  

 
CHADWICK PARENTS' ASSOCIATION 

The Chadwick Parents' Association is a vital supportive arm to all school levels. This organization 

directly assists faculty and students in an infinite number of ways. Through its efforts, all members of 

the Chadwick Community are served.  

 

Upper School Chair: Jeamel Hui Bon Hoa 

Upper School Chair-Elect: Lisa Nagahori   

Middle School Chair: Lori Doty 

Middle School Chair-Elect: Elisa Amaral    

 
CPA PARENT REPRESENTATIVES 

Because the Chadwick Community covers a 25-mile radius, it is difficult and awkward for parents to 

meet and know one another in a usual neighborhood community setting. The concept of Parent 

Representatives emerged in an effort to help create a sense of community among parents of the diverse 

and far-flung Chadwick Community, giving them a forum for discussing parenting issues and granting 

them an opportunity to know parents of their children's friends. 

   

12th Grade: Elisa Chen (Dulai), Kari Doody, Claudine Gargaro (Bishop), Shaya   

Kirkpatrick   

11th Grade: Kadie Chambers, Wendy Moskowitz, Denise Wolf  

10th Grade: Carol Bernstein, Cari Corbalis, Sandy Su (Huang) 

9th Grade: Lisa Brady, Ramandeep Brar, Dora Seiffer 
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CHADWICK SCHOOL 
UPPER SCHOOL STUDENT BODY CONSTITUTION 

 

Preamble 

Realizing that a student government is a contract between the administration and students, so that students may 

participate in an orderly and effective manner in the process of their education, we, the student body of 

Chadwick School, have enacted this constitution with the approval and support of the administration. 

 

ARTICLE I: ORGANIZATION OF STUDENT GOVERNMENT 

Section 1: Representation and Voting 

The student government of Chadwick School shall represent all students from 9th through 12th grade. The 

voting student body shall consist of all students in Grades 9 through 12; however, students in Grade 12 shall not 

vote in Student Council elections. (Amended June 2015) 

 

 

Section 2: The Student Council 

The governing body of the student body shall be the Student Council. The voting members of the Student 

Council shall be the All Student Body officers, class officers of Grades 9 through 12, and the student co-chair of 

the Honor Council. In the event of a tie, the Student Council will deliberate until a majority is found. (Amended 

June 2015) 

 

ARTICLE II: NOMINATION, ELECTION AND INAUGURATION OF OFFICERS 

Section 1: Qualifications of Student Body and Class Officers (Amended April 2002) 

a. All student body officers shall be members of the upper two classes for the upcoming year. 

b. Candidates for student body and class offices may not be on disciplinary probation during the spring semester 

when student body and class elections occur. If a candidate was on disciplinary probation during the fall 

semester prior to election time, the Honor Council may review the disciplinary situation and determine whether 

or not the candidate is eligible for office. 

c. Candidates for student body and class offices who are on academic probation the semester of their nomination 

may run for office only after appealing to the Upper School Director and the Dean of Students and being granted 

permission to run. 

 

Section 2: Nomination of Student Body Officers  

a. The Dean of Students, as the Student Council advisor, shall coordinate and supervise student body 

nominations.  

b. Before Spring Break each year, the Dean of students will inform the student body of the timeline during which 

students may submit nominations for a student body office. (Amended June 2015) 
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c. A student running for a student body office may nominate himself or herself. A candidate must also submit a 

completed ASB Officer Application Form, signed by the candidate and his or her parent, to the Dean of 

Students. 

d. The administration will inform any candidate who is not permitted to run for reasons of academic or 

disciplinary probation. 

e. The Dean of Students will have a meeting of all candidates for student body offices on the Monday morning 

before the election to clarify that personal attacks in any form in speeches are unacceptable, to explain fully to 

candidates the responsibilities and expectations of the offices for which they are running and to encourage each 

candidate to avail himself or herself of the services of the Dean of Students in the preparation of that candidate’s 

speech. 

f. Candidates shall schedule a meeting with the Dean of Students to go over their speech in order to assess both 

content and the length of the speech. Each candidate must address each responsibility of the student body office 

in his or her speech.  (Amended June 2015) 

 

 

Section 3: Election of Student Body Officers 

The president, vice-president, social chair and treasurer shall be elected for a term of one year, according to the 

following procedure: 

a. Candidates for student body offices will deliver their speeches during assembly period during the week after 

nomination. 

b. Candidates for student body and class offices may not be on disciplinary probation during the time when he or 

she, if elected, would be in office. If a candidate is on disciplinary probation during the time of the elections but 

not during the time of office, then he or she may appeal to the Honor Council for eligibility to run for office. 

Immediately prior to the speeches, the Dean of Students will clarify for the student body that personal attacks in 

any form during speeches are unacceptable. Also, the Dean of Students will clarify for the student body the 

responsibilities and expectations of each student body office. (Amended June 2015)  

c. Voting members of the student body will be members of Grades 9 through 11. Voting will take place on 

Wednesday after the speeches are delivered. 

d. A secret ballot is required for election of all student body officers. Voting members of the student body will 

rank candidates in order of preference, with the candidate listed first being the premier choice and so on until 

each eligible candidate has been placed in order. Only the first candidate listed on each ballot will receive a vote 

for that ballot. Candidates gaining a majority of votes for a given office will be declared winners. In the event 

that no candidate has won a majority of votes, the run-off procedure is as follows (Amended April 2008): 

1. All candidates excepting the frontrunner, the runner-up and any candidate placing within 5% 

of the runner-up will be crossed off of the already marked ballots. In the event that all 

candidates place within 5% of the runner-up, the candidate with the lowest number of votes 

will be crossed off. 
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2. The remaining candidates will receive additional votes as indicated by their highest position on 

the ballot after the eliminated candidates have been removed. 

3. The candidate that then receives a majority of votes for a given office will be declared winner. 

If still no candidate has a majority, the process repeats until a majority is reached. 

4. If and only if two or more students receive the same number of votes after every other 

candidate has been eliminated, these students will serve as co-officers unless one of them 

should decline to do so.  

 

e. The registrar will not be responsible for proactively collecting absentee votes. Should a student not be present 

during the time of voting, the student needs to contact the registrar on the day of the election in order to cast a 

vote. The registrar, the Dean of Students and senior class members of the Honor Council will verify and count 

votes cast in all student body elections. Election results will be officially announced the following Monday 

during assembly. (Amended April 2008) 

f. Should any student body office become permanently vacant for any reason, within two weeks an election will 

take place to fill the vacancy. 

 

Section 4: Nomination and Election of Class Officers 

a. Nominations for class officers shall take place the week after student body elections. 

b. Any student may nominate himself or herself. Nominations shall be turned into the head class advisor who 

will consult with the administration to decide if the candidates meet the qualifications for eligibility as stated in 

Article ll, Section 1, Points b and c. 

c. Candidates for class offices will deliver speeches during the Wednesday assembly period the week after 

nomination of class officers. 

d. Voting for class offices will take place the next day, Thursday, and run-off elections, if needed, will occur the 

next day, on Friday. 

e. Election results for class offices will be officially announced the following Monday. 

 

Section 5: Inauguration of Student Body Officers and Class Officers 

a. Immediately after the inauguration of the student co-chair of the Honor Council by the head of the Upper 

School, the student co-chair shall inaugurate the student body officers and class officers. (For the election and 

inauguration of the student co-chair, see Article Vll, Sections 4 and 5).  

b. At the time of the inauguration, the student body and class officers shall subscribe to the following oath: 

 "I...do solemnly swear that, during my tenure of office, I will defend, uphold and abide by the Honor Code 

and the constitution of the student body, and will execute their provisions in an honest, just and forthright 

manner." 

c. Once inaugurated, all officers shall take over full responsibilities. 
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ARTICLE III: DUTIES OF STUDENT BODY OFFICERS, STUDENT COUNCIL AND CLASS OFFICERS 

Section 1: Duties of the Student Body President (Amended June 2015) 

a. To call town meetings when necessary.  

b. To call Student Council meetings at least once a week and to preside at those meetings.  

c. To draw up agendas for Student Council and town meetings. 

d. To start and run weekly assemblies on Monday and Friday mornings.  

e. To serve as a member of the Academic Council 

 

Section 2: Duties of the Student Body Vice-President (Amended June 2015) 

a. To assume the duties of the president in his or her temporary absence. (For permanent absence of the 

president, see Article ll. Section 3, Point f.)  

b. To serve as a member of the Honor Council.  

c. To be the advisor and assistant to the president. 

d. To keep accurate minutes of all Student Council and town meetings.  

e. To post the minutes in a location accessible to all students and to give one copy to the Student Council 

Advisor.  

 

Section 3: Duties of the Student Body Social Chair (Amended June 2015) 

a. To serve as head of the Social Committee and oversee all social events.  

b. To plan and coordinate the Winter Formal Dance.  

 

Section 4: Duties of the Student Body Treasurer 
a. To keep accurate records of Student Council finances and be prepared to make a financial report at each 

Student Council meeting. 

b. To supervise all funds spent and taken in under the auspices of the Student Council. 

c. To advise class officers on the handling of finances for their class.  

 

Section 5: Duties of the Student Council 
a. To be responsible for communications between the student body and the administration, the faculty and the 

Board of Trustees and to represent all points of constructive dissent voiced by the student body. 

b. To initiate and supervise all committees necessary for the execution of Student Council resolutions.  

c. To sponsor at least two activities per year: two social and/or service activities that include Grades 9 through 

12. (Amended June 2015) 

d. To organize, promote and supervise student body elections. 

 

 Section 6:  Duties of Class Officers 

 a. President  

1. To serve as a member of the Academic Council.  



                                                                                                 Upper School - 49                                                             

REVISED August  2017 
8260324.1 CH010-026  

2. To preside over class meetings.  

3. To organize class activities. 

4. To serve as a member of the Academic Council. (Amended April 2008)  

b. Vice-President  

1. To serve as a member of the Honor Council.  

2. To be an advisor to the class president. 

3. To assume the duties of the class president in his or her absence.  

4. To organize class activities.  

c. Social Chair  

1. To serve as a member of the Social Committee.  

2. To serve as an advisor to the class president.  

3. To organize class activities. 

4. To handle all financial transactions for the class.  

In addition, the junior class social chair and senior class president shall assume the following specific 

responsibilities:  

a. The junior class social chair shall organize the Junior-Senior Prom Dance. 

b. The senior class president shall accept the diplomas for the class at graduation. (Amended June 2015) 

 

 

ARTICLE IV: IMPEACHMENT AND REMOVAL OF STUDENT BODY AND CLASS OFFICERS 

Section 1: Removal from Office 

 Any student body or class officer placed on disciplinary probation during his or her tenure in office will be 

automatically removed from office. Following the basic format for nominations and elections set forth in Article 

ll, nominations to replace the officer will be accepted for one week after the removal from office, and an election 

will take place the subsequent week. 

 

Section 2: Grounds for Impeachment (Amended June 2015) 

A student body or class officer may be impeached if he or she is considered guilty of any of the following:  

a. Not fulfilling responsibilities outlined by the constitution.  

b. Not showing leadership qualities, such as openly making disparaging comments about Chadwick 

School or showing a general lack of support of student affairs. 

 

Section 3: Procedures for Impeachment 

Any class officer or student body officer, including the student co-chair of the Honor Council, may be removed 

from office under the following procedures and conditions: In the case of impeachment of student body officers, 

including the student co-chair of the Honor Council, any group consisting of at least 20 percent of the Upper 

School student body, or a majority of the voting members of the Student Council, can ask the Honor Council to 



                                                                                                 Upper School - 50                                                             

REVISED August  2017 
8260324.1 CH010-026  

find justification for impeachment. In the case of impeachment of class officers, any group consisting of at least 

20 percent of the class may petition the Honor Council to find justification for the impeachment. The officer has 

the right to be present at the presentation of the petition and to make a statement in his behalf. A three-fourths 

majority of the Honor Council will be necessary to remove an officer from office. (On impeachment, see also 

Article Vll, Section 2, Point c). 

 

Section 4: Replacement of the Student Body President (Adopted February, 2001): 

If the ASB president is removed from office during the spring semester, the ASB vice-president may assume the 

duties of the presidency, provided that a two-thirds majority of the Student Council assents to this by means of a 

silent vote. 

 

ARTICLE V: ALTERATIONS IN THE CONSTITUTION 

Section 1: Amendments to and Revisions of the Constitution 

Amendments to or revisions of the constitution may be proposed by the president of the student body, the 

Student Council, or a petition signed by one-sixth of the student body. The altered portion shall be voted on 

article by article. A simple majority of the student body will be required for adoption. 

 

ARTICLE VI: ADMINISTRATIVE VETO 

Section 1: Administrative Veto 

 All powers of the Student Council are delegated to it by the administration. The administration has the right 

to veto any enactment by the Student Council, an organization or a class. 

 

ARTICLE VII: THE HONOR COUNCIL 

Section 1: Membership of the Honor Council (Amended April, 2002) 

a. The Honor Council will consist of eight students and five faculty members. The council will be co-

chaired by a faculty member and a student selected by the previous year’s council. The vice president from the 

student body and the vice-presidents from each class will sit on the council. The other two places on the council 

will be the top two runners-up for the student co-chair position, who will sit on the Honor Council and on the 

Student Council. Other faculty members of the Honor Council include the head class advisors of Grades 9 

through 12. If a head class advisor is personally involved in an honor council case, he or she must be excused 

from the council during the discussion part of the case unless the student feels comfortable with his/her presence. 

(Amended June 2015) 

 

Section 2: Duties of the Honor Council 

 a. To hear disciplinary cases as they are handed to the Honor Council at the discretion of the administration. 

 b. To verify all student body elections and to offer this service to all organizations requesting it. 
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 c. To receive petitions, and to act upon petitions for impeachment. If one of the student members of the 

Honor Council is involved, the student co-chair will dismiss that member from the decision, and appoint an 

additional rotating member. If the Student co-chair is involved, the 12th-grade vice-president will act as chief 

justice. (On impeachment, see also Article IV, Section 1) 

 

Section 3: Qualifications for Student Co-Chair of the Honor Council 

 a. The student co-chair shall be a member of the upcoming senior class, and shall meet the all the 

qualifications for office as stated in Article ll, Section 1, Points b an c. 

 b. The student co-chair shall be elected by a majority of the outgoing and incoming Honor Council. A 

candidate for student co-chair may not vote in the election. 

 c. The student co-chair shall not hold any student body or class office for the upcoming year. 

 

Section 4: Election of the Student Co-Chair of the Honor Council 

 The Student co-chair of the Honor Council shall be elected for a term of one year according to the following 

procedure: 

 a. The first Monday after class officer elections are completed, the outgoing student co-chair shall announce 

during assembly that students who wish to become candidates for student co-chair of the upcoming Honor 

Council should submit essays by the following Friday explaining why they would like to become student co-

chair and why they believe they are qualified for the job. Essays should be turned into the Dean of Students. 

 b. By the next Monday, the outgoing student co-chair of the Honor Council, in consultation with the 

administration, shall contact each candidate as to whether he or she fulfills the qualifications for the office of 

student co-chair, as set forth in Article Vll, Section 3, Point a. 

 c. At a mutually agreed upon time during the second week after class elections, a meeting will take place of 

the outgoing and incoming Honor Council. At this meeting, the essays of each candidate for student co-chair will 

be discussed. Each candidate will be asked to appear before the group to answer any questions the group may 

wish to pose. The new student co-chair will then be elected by a majority of the outgoing and incoming members 

of the Honor Council. A candidate for student co-chair may not vote in the election. 

 d. Election results will be officially announced during assembly the following Monday, at which time the 

student co-chair will be inaugurated. 

 

Section 5: Inauguration of the Student Co-Chair of the Honor Council 

 a. The inauguration of the student co-chair will be performed by the head of the Upper School and shall 

occur the Monday of the third week after class elections. 

 b. The student co-chair will take the same oath as set forth in Article ll, Section 5, Point b. 

 c. Once the student co-chair is inaugurated, the new Honor Council shall assume full responsibilities over 

cases delegated to it by the administration. 
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Section 6: Duties of the Student Co-Chair of the Honor Council 

 a. To notify student members of the Honor Council of meetings whenever the administration, Student 

Council, Honor Council or an impeachment petition indicates that such meetings are necessary. 

 b. Along with the faculty co-chair, to preside at these meetings. 

 c. To dismiss himself or any other member who might have a conflict of interest. 

 d. To serve as a member of the Student Council. (Amended April 2008) 

 

 

ARTICLE VIII: FUNDING OF THE STUDENT COUNCIL 

Section 1: Sources of Student Council Funds 

 The Student Council shall receive its funding from the fund-raising activities it sponsors. 

 

ARTICLE IX: THE STUDENT HONOR CODE (AMENDED APRIL, 2002) 

Section 1: The Honor Code 

 

Membership in Chadwick School’s student body requires sincere intent and effort to act with integrity. I will 

therefore strive to promote Chadwick’s core values of respect, responsibility, honesty, fairness and compassion, 

and will encourage the same conduct from all members of the school community.  

 

Section 2: Academic Honesty and Meaningful Action 

 

Arising from my general support of the school’s core values, I understand that I am ethically obligated to take 

meaningful action if I witness an academic violation of the Honor Code. 

 

As defined within the Honor Code, one can take meaningful action in any of the following ways: 

 

1. Inform the student of your suspicions and express concern about his behavior. 

 

2. Inform the faculty member that improper behavior is occurring in the classroom or other realm of 

responsibility. 

 

3. Inform a faculty or student member of the Honor Council of your suspicions. 

 

Disciplinary action will not be taken for a failure to take meaningful action, as it is an ethical, not a 

legal, obligation. 

 

Section 3: The Honor Pledge 

 

A student’s signature on work to be graded will represent an affirmation of the following pledge: 

“On my honor, I pledge that I have neither given nor received unauthorized help on this 

assignment.” 

This pledge serves to reinforce the importance of honor and integrity in the school community. 
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Section 4: The Honor Assembly (Amended June 2015) 

 

At the beginning of each school year, as representatives of their respective constituencies, the ASB and class 

vice presidents, the Student and Faculty co-chairs of the Honor Council, the two senior student representatives, 

the Dean of Faculty, the Head of the Upper School, and the Headmaster will sign a copy of the Honor Code at 

the Honor Code Assembly, thereby reaffirming the Chadwick community’s acceptance of the code and its 

provisions. (Amended April 2008).  

 

ARTICLE X: THE ACADEMIC COUNCIL (Amended June 2015) 

Section 1: Membership of the Academic Council  

a. The Academic Council will consist of 8-10 students and faculty members. The President of the 

Council will be a rising senior member of the Council selected by the previous year’s Academic 

Council. The student body president and each class president will sit on the council. The other members 

will be selected by the previous year’s council through an application process and interview. The 

faculty advisors include the Assistant Head for Academic Affairs and the Dean of Students. 

Section 2: Duties of the Academic Council 

a. To serve as an intermediary between faculty and students regarding academic changes, 

improvements, and concerns 

b. To promote an environment that fosters academic excellence 

c. To show an interest and initiative for creating meaningful academic change 

d. To create and preside over at least three major proposals for academic change per year 

e. To collect student feedback regarding the academics at Chadwick 

f.  To meet once a week as a council 

Section 3: Duties of the Academic Council President(s) 

a. To call and preside over meetings 

b. To show leadership in the development and completion of major proposals  


